	UNIVERSITY OF MICHIGAN-FLINT

PROGRAM CHANGE REQUEST

	* * * The proposed change is not effective until all appropriate reviews have been completed* * *

	Effective Fall Term (year):
(*cannot be earlier than the next published catalog)
	School/College:

Department:

	Full Program Title:

Abbreviated Program Title (if full title is longer than 30 characters):
	 Check all that apply:
   □  Major                    □  Minor
   □  Concentration   □  Track

	Degree:   (Bachelor of Arts, Bachelor of Science, etc)
	Number of Credit Hours Required for degree:

	Minimum GPA Requirement for Degree:
	Level:

□  Undergraduate (UG)    /     □  Graduate (GR)



	If this is an interdisciplinary program which student populations will be affected:          

□  Own                  □  Other units (please specify):


	CIP Code:   


	Required for ALL Change Requests:
                                                                                    REVIEW/APPROVAL   

                  REVIEWER/APPROVER                                    DATE                                APPROVER’S SIGNATURE        

Department/Program of Proposed Origin

___________________
_________________________________
                                                                          

Chair/Director
           (Only if Joint Program)  

___________________      _________________________________

                                                                            

Chair/Director
College/School  

___________________
_________________________________
                                                                           

Dean
Krista Hansen, Catalog Editor    

____________________    __________________________________

                                                                            

Krista Hansen
Graduate Program Committee  

___________________
__________________________________
(Required only if new graduate program)                 

Senior Vice Provost


	May be required depending on the nature of program change request:
                                                                              REVIEW/APPROVAL   

             REVIEWER/APPROVER                                        DATE                              APPROVER’S SIGNATURE        

Academic Affairs Advisory

Committee  (AAAC)  

___________________
_________________________________
                                                                          

Provost  (following Committee approval)
Faculty Council  (for information only) 

___________________ 

Chancellor’s Advisory Committee for 

Budget and Strategic Planning (CAC/BSP) 

___________________
_________________________________
                                                                           

Chancellor  (following Committee approval)

Presidents Council 

___________________
SecSec
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	Summary of the Proposed Change (please attached a copy of the proposal and supporting documents showing 

Governing faculty approval):

	Rationale for the Proposed Change (if the change is mandated by external entities, please provide associated documents):


Original:  Catalog Coordinator/Registrar’s Office
Copies:
Academic Advising and Career Center



Director/Institutional Analysis
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College of Arts and Sciences

Curriculum Committee

Revised Program Proposal

The CAS Curriculum Committee supplies the following guidelines for departments preparing revised program proposals.  Their use will assist the Committee in reviewing the requests and presenting them to the faculty for action.  Indicate the items in your proposal using the titles, numbers, and letters below.

1. Department:  ____________________________________________________

Contact Person:  _________________________________________________

2.  General Information -- include the following information.


a.
Current Program title (if title was recently changed, supply the former title).


b.
Page number(s) in current Catalog.

3.
Curriculum Listings – 


New Curriculum Listing -- present the revised curriculum as it should appear in the next Catalog.  Following the listing, supply course titles for each of the courses listed by number.

4.
Implicatons of Changes -- answer the following.


a.
How do proposed changes affect the program’s total credit hours specifically required by the program (major and cognate requirements) in each of the following ways:

i. not counting prerequisites?



ii.
counting prerequisites--both those specified in a Prerequisite list and any required for admission to the program?


b.
How will students who are completing the old program be accommodated by these proposed program changes?

5.
Courses -- answer the following.


a.
What specific courses, if any, will be affected by the revisions (change in title, credit hours, prerequisite, description, grading system; add/delete cross-listings, general education credit, etc.)?  What new courses, if any, are being generated in order to suit the program revision?  


b.
Prepare the appropriate form(s) requesting the course changes and attach them to the revised curriculum proposal.  (Note:  New courses and course changes must be circulated to the CAS Governing Faculty.)

6.
Affected Programs -- where applicable, explain.


Explain how this program proposal affects other academic programs.

PLEASE REMEMBER:  When a department makes a change to a course and/or  program which affects another course and/or program in that department or another, the updates do not automatically happen.  If changes affect other courses/programs in your own department, change forms will need to be submitted for all affected courses/programs.  If changes affect courses/programs in other departments and/or schools, be sure you have notified the appropriate chair of the affected courses/programs so that they may pursue their own revisions if necessary.
7.
Assessment Plan -- answer the following.


a.
Does this program revision affect your current assessment plan?


b.
If so, attach a revised assessment plan and submit a copy to AAC for its review.


c.
If not, state this matter explicitly in your curriculum proposal.

Contact the Curriculum Committee chairperson or staff secretary if you have questions.  Please ensure that all proposal materials are attached to this sheet and submitted to the CAS Dean’s Office (517 French Hall).

Within CAS, the following standing rule mandates assessment as a prerequisite to establish or revise an academic concentration (major) program.


Location of Assessment Materials

All assessment plans will be posted on the SharePoint Portal:  Assessment of Student Learning.

7.16





Requirement of Assessment Plans.  An assessment plan is required as part of any proposal to establish or revise an academic concentration (major) program.  A proposal to establish a new academic minor program is not affected by this requirement.  September 15, 1997





RESPONSIBILITY.  It is the responsibility of the proposers of any new academic concentration program to include a plan to assess student learning outcomes in the proposal submitted to the CAS Curriculum Committee.





PROCEDURE





New academic concentration programs in CAS must include an assessment plan.


When the assessment plan is submitted, the CAS Dean’s Office will forward a copy of the full proposal to the Academic Assessment Committee (AAC).


AAC will review the assessment plan at the same time that the Curriculum Committee reviews the curricular portion of the proposal.  AAC will notify the Curriculum Committee as to whether the assessment plan is approved as submitted, approved with contingencies, or not approved.


If the assessment plan needs revision, AAC will communicate directly with the proposers of the program.  The Curriculum Committee will be notified by AAC when the necessary revisions have been made.  The revised assessment plan will be forwarded to the Curriculum Committee and the approval process will follow its normal course.








Revised November 2011

 


