Dates for 2013 Promotions
April 6, 2012:  The department provides a list of 10-12 external referees, in priority order.  Lists will be reviewed by the Dean and Executive Committee, which may revise the priority order.  

May 15, 2012:  Department and Promotion committees should be formed.  Where promotion committees need to be formed, do so in consultation with Dean and candidate.
May 16, 2012:  Electronic vita and list of material to be sent to reviewers (Word format) due in the CAS Deans’ Office (send via e-mail to Mary).  Candidates for promotion should prepare six packets of material that will be sent to external reviewers and submit them to the Dean’s office. For articles, photocopies,  offprints, PDF’s or Word Files are fine. This packet should also include the candidate’s current CV. Since external reviewers are asked to comment only on scholarship or creative work, no additional material is necessary. 
May 16 – June 15, 2012:  CAS Dean calls and e-mails potential reviewers. 

June 15, 2012:  As reviewers accept, packets are sent out with a return due date of August 31, 2012.
September 4, 2012:  External letters available for promotion committees.
October 1, 2012:  Candidates should complete and submit promotion notebooks to the Department or Promotion Committees for review.   This is a firm deadline.
October 29, 2012:  The Committee Chair (who often will be the Department Chair) will prepare and submit the Department’s statement of support or non-support for promotion and tenure.  Notebooks and department recommendations due in the CAS Deans’ Office.  The Dean and Executive Committee encourage electronic submission.
November-December, 2012:  The Dean and CAS Executive Committee continues promotion and/or tenure review and final recommendations are made to the Dean after receipt of a minimum of five external review letters.  

November 15, 2012:  Candidates provide an electronic candidate statement that includes teaching effectiveness to the Dean.  (Word format, send to Mary via e-mail.)

December 2012:  The Dean will make his recommendation. The Dean’s office will prepare the necessary documentation to be forwarded to the Provost’s office. 

January 11, 2013:  All promotion packets, notebooks, and recommendations due to the Provost.
