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Provides overall management of the unit.

Coordinates New Student Programs. Supervises orientation leaders
and responsible for Early Communication Program.
Expertise/Professional Development area: student development
theory. Liaison to Alumni; ENG; Student Affairs.

Maintains AACC Web site, manages Career Connection, coordinates
imaging documents, and creates online forms using FormAssembly.

Manages AACC office including office calendars, Mcard swipe
program, Blackboard placement examinations, Banner advising forms,
and ImageNow advising drawers. Liaison to academic secretaries.

Special advisor to students that are Veterans. Retention Programs:
Academic Advantage Plan (AAP), Satisfactory Academic Progress
(SAP), Early Academic Assessment Program (EAAP). Workshop topic:
Interviewing. Expertise/Professional Development area: probation
advising and meaningful student connections. Employer expertise:
science and technology. Liaison to BIO; CHM; ERS; HIS; MTH; PSY.

Retention Programs: College Student Inventory (CSI). Workshop topic:
Exploring/Undecided. Expertise/Professional Development area:
career advising, strengths-based advising. Employer expertise:
graduate and professional schools. Liaison to ART; COM; FOR; MUS;
THE; WGS.

Timekeeper, responds to departmental emails, inputs jobs into Career
Connection, manages InterviewStream, and works with all
financial/budget processes.

Retention Programs: Careers 4 Years . Workshop topic: career
development. Expertise/Professional Development area: resumes,
interviewing, networking, co-ops and internships. Employer expertise:
non-profit, business. Liaison to SOM; CSC; EGR; PHY.

Retention Program: Strategic Contact Intervals (SCI). Workshop topic:
Learning Styles/Academic Success. Expertise/Professional
Development area: career advising, learning styles. Employer
expertise: education. Liaison to SEHS; ANT; CRJ; PHL; SOC.

Retention Programs: Genesee Early College; Workshop topic:
networking. Expertise/Professional Development area: strengths-
based advising, developmental advising. Employer expertise: health.
Liaison to SHPS; AFA; ECN; POL; PUB.
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