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Event Planning Guidelines 
 

Designated areas in the Harding Mott University Center (UCEN), University Pavilion (UPAV), Northbank Center (NBC), and William S. White Building 
are available for meetings, activities, and events.  The following policies and procedures apply. 
 

Facilities are reserved in the order in which requests are received, with consideration given to the size of the group and available space.  Event and Building 
Services (EBS) reserves the right to assign, and if necessary, reassign facilities to assure the most efficient and appropriate use of facilities. 
 

Willful or careless damage to University property or equipment shall necessitate a replacement and/or repair charge.  The user is responsible for the actions 
of all participants. 
 

A representative of the group must remain in the facility until the event is completed and everyone (including caterers, entertainers, media personnel, etc.) 
has vacated the premises.  Overtime charges will be assessed when individuals remain in facilities beyond scheduled times. 
 

Users and their representatives must obey all University and EBS policies, regulations, guidelines, and all local, state and federal laws. 
 

All facilities on The University of Michigan M Flint campus are smoke free. 
 
 

Rental Periods 
¶ All rates when applicable are based on 4 hours of continuous use and will be charged on a per-business-day basis.  Regular facility hours will be the 

basis for determining a business day. 
¶ Events scheduled beyond regular building hours will be assessed overtime fees. 
¶ Events scheduled during normally closed periods will be assessed the per-hour overtime rate in addition to the regular room charge.  The overtime 

rate begins one-half hour before the group arrives; the rate ends one-half hour after the group leaves. 
 
 

Scheduling 
¶ For space in the UCEN, UPAV, MSB, NBC, French Hall and WSW Building, please contact EBS at 762-3436. 
¶ Space can be reserved using Virtual EMS by visiting  http://its-emssrv/virtualems  
¶ Users may use only rooms they have reserved. 
¶ Reservations for major events (banquets, dances, etc.) with attendance of 100 or more must be confirmed at least 15 days prior to the event. 
¶ Tentative reservations will be held for 14 calendar days. 

 
 

Room Arrangements and Equipment 
¶ Events with attendance over 100 or with non-standard arrangements will require a meeting with an EBS staff member. 
¶ Room arrangements for large and/or non-standard events must be established at least 48 hours before the event. 
¶ Rooms 174, Alumni, Superior, Lapeer, Shiawassee, Oakland, Huron, and Mott Foundation Conference Room have standard conference setups.  A 

minimum fee of $25 will be assessed if these setups are altered or rearranged in a way that requires staff to reset the room. 
¶ Fees will be assessed for equipment delivered and used outside UCEN, WSW, NBC and UPAV conference space. 

 
 

Cancellations 
¶ A 24-hour advance notice is required to cancel a multi-function space (Michigan Rooms, Happenings, Ontario, Kiva, Lobbies, Tuscola Rooms, 

Genesee Room, Saginaw Room, Grand Banquet Ballroom, Park Place, and Boardwalk). 
¶ If cancellation occurs after a multi-function space has been set, a minimum fee of $25 per room will be assessed. 

 
 

No Shows  
¶ ˼ʿˠ ˄˙ˠ˨˽ ˚ˤ ˨˙˖˟ ˤˡ˒˔˖ ˚ˤ ˣ˖ˤ˖ˣ˧˖˕) ˥˙˖ ˣˠˠ˞ ˚ˤ ˤ˖˥ ˒˟˕+ˠˣ ˡˣ˖ˡ˒ˣ˖˕ ˗ˠˣ ˦ˤ˖ ˒˟˕ ˥˙˖ ˘ˣˠ˦ˡ ˕ˠ˖ˤ ˟ˠ˥ ˞˖˖˥ ˒˟˕ ˥˙˖ ˣˠˠ˞ ˚ˤ ˟ˠ˥ cancelled. 
¶ If a ˼no show˽ occurs after a multi-function space has been set, a minimum fee of $25  per room will be assessed. 
¶ If a ˼no show˽ occurs in a conference room with fixed seating more than 3 times per semester, the room scheduling privilege will be revoked for 

the remainder of that semester. 
 
 
 
 
 

http://its-emssrv/virtualems


 

Food Service 
¶ All food and beverages consumed on campus, including reserved space, must be obtained from EBS Express, University Catering Services, or the 

approved caterers list.  See Campus Food Safety Policy below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Audio Visual Equipment 
¶ A wide variety of audio visual (AV) equipment is available. 
¶ AV equipment requests made fewer than 48 hours in advance are subject to availability. 
¶ AV equipment used outside UCEN, UPAV, WSW and NBC conference space will require a technician to deliver and recover.  The user will be 

responsible for delivery charges and the per-hour fee for the technician, if applicable. 
 

Food Safety Policy for the University of Michigan-Flint 
 

Food is an important part of the culture at UM-̫ ˝˚˟˥) ˨˙˖˥˙˖ˣ ˚˥˻ˤ dining in the Riverview Dining Room, grabbing a quick bite to eat in the UCEN or 
Pavilion Food Court or hosting an event. It is important that food service providers prepare and serve food in a safe manner. UM-Flint is dedicated to 
protecting the campus community and its guests, and to that end has established this food safety policy. 
 

Potentially Hazardous Food is defined as food that is natural or synthetic and that requires temperature control because it is in a form capable of supporting 
the rapid and progressive growth of infectious or toxigenic microorganisms (Clostridium botulinum, Salmonella enteritidis, etc). Any potentially hazardous 
food offered to the public requires licensing of a food vendor by a local health department. 
 

To prevent serving potentially hazardous food to the public, The Genesee County Health Department, a branch of the Michigan Department of Agriculture 
(MDA), requires that food served at the University of Michigan-̫ ˝˚˟˥ ˞˦ˤ˥ ˓˖ ˡˣ˖ˡ˒ˣ˖˕ ˚˟ ˒ ˝˚˔˖˟ˤ˖˕ ˗˒˔˚˝˚˥˪* ˅˙˖ ˼ˡ˦˓˝˚˔˽ ˚˟cludes any group of faculty, staff, 
students and/or guests gathered for a formal event, meeting, or activity. To be in compliance, the following applies to UM-Flint: 
 

1. If food has been prepared in a facility licensed by the MDA, transported in a safe manner, and held at proper temperatures at a temporary serving location, 
˟ˠ ˼˒˕˕˚˥˚ˠ˟˒˝˽ ˝˚˔˖˟ˤ˖ ˚ˤ ˣ˖ˢ˦˚ˣ˖˕) ˡˣˠ˧˚˕˖˕ ˥˙˒˥ ˟ˠ ˔ˠˠ˜˚˟˘) ˤ˝˚˔˚˟˘) ˒ˤˤ˖˞˓˝˪) ˠˣ ˠ˥˙˖ˣ ˡˣ˖ˡ˒ˣ˒˥˚ˠ˟ ˠ˔˔˦ˣˤ ˒˥ ˥˙˖ ˥˖˞ˡˠˣ˒ˣy serving location. At UM-
Flint, only University Catering Service or a University Approved Caterer may be used for catering purposes. 

 

2. Food prepared in a non-̋ ˚˔˖˟ˤ˖˕ ˗˒˔˚˝˚˥˪ ˞˒˪ ˠ˟˝˪ ˓˖ ˤ˖ˣ˧˖˕ ˒˥ ˗˦˟˔˥˚ˠ˟ˤ ˤ˦˔˙ ˒ˤ ˔˝ˠˤ˖˕ ˕˖ˡ˒ˣ˥˞˖˟˥ ˠˣ ˦˟˚˥ ˒˔˥˚˧˚˥˚˖ˤ ˚*˖*) ˤ˥˒˗˗ ˞˖˖˥˚˟˘ˤ) ˼ˡˠ˥˝˦˔˜ˤ˽) ˖˥˔* 
which are held in a private area and not held in a room/space scheduled through Event and Building Services or one that would be accessible to the 
general public. 

 

3. Vending machines authorized by the University may dispense packaged foods or beverages.  
 

4. Temporary food service carts (cotton candy, ice cream, snow cones), with no food preparation, using only single-service articles, may serve only non-
potentially-hazardous foods or beverages. These events must be pre-approved by Event and Building Services. 

 

5. Campus groups may sell only pre-packaged, non-potentially hazardous foods and offers only an incidental amount of food, such as sale of single-service 
packages. These events must be pre-approved by Event and Building Services. 

 

6. Fund raisers by student groups may only sell pre-packaged nonperishable food items (no home-made baked goods). These types of fundraisers are 
scheduled through the Office of Student Life by calling (810) 762-3431. 

 

The Food Safety Policy applies to all areas scheduled by EBS and in addition includes, but is not limited to: 
Meetings/conference rooms  Outdoor areas including parking lots, parks, lawns 
Lounges    University funded events held off campus within a serviceable distance 
Atriums/Lobbies   All other areas on University property where events might be scheduled 

Preferred Caterers - No Surcharge 
University Catering Services           EBS Express 
ʲ˚˕˒˻ˤ                                                   Blendz 
ʻ˚˝˝˪˻ˤ Pizza                                         Oriental Express 
Subway                                               Commercial takeout pizza  

                                                       establishments 

Additional Caterers M 15% Surcharge 
Creative Catering                                            ʷ˒˞ˠ˦ˤ ʵ˒˧˖˻ˤ 
Fandangles˺                                                       ʹˠ˗˗˞˒˟˻ˤ ʵ˖˔ˠ Deli                                     
˃ˠ˞˒˻ˤ ˁ˚˫˫˖ˣ˚˒                                              ˄˒˟˕˚˻ˤ ʶ˝˖˘˒˟˥ ʴ˒˥˖ˣ˚˟˘                               
The Lunch Studio                                         Tia Helita˻s 
                                            

 



 

Beverage Service 
The University of Michigan M ̫ ˝˚˟˥ ˚ˤ ˚ˤˤ˦˖˕ ˒ ˔˝˒ˤˤ ˺ʴ˻ ˝˚˔˖˟ˤ˖ ˦˟˕˖ˣ ˥˙˖ ˥˚˥˝˖ R˺iverfront Campus.˻  This license enables the University to serve alcohol 
˗ˠˣ ˖˧˖˟˥ˤ ˠ˟ ˒˟ ˺˒ˤ ˣ˖ˢ˦˖ˤ˥˖˕˻ ˓˒ˤ˚ˤ*  ʺ˥ ˕ˠ˖ˤ ˟ˠ˥ ˒˝˝ˠ˨ ˒ ˣ˖˘˦˝˒ˣ ˺˓˒ˣ˻ ˤ˖ˣ˧˚˔˖ ˥˙˒˥ ˨ˠ˦˝˕ ˠˡ˖ˣ˒˥˖ ˕˒˚˝˪*  The liquor license is specified only for the 
University Center.  This license gives the capability of offering a cash bar or an open bar.  Alcohol cannot be served at events at which UM-Flint students 
may attend. 
 

Non-licensed UM-Flint facilities in which alcohol service may occur: 
         Theatre Lobby (adjacent to French Hall)                            William S. White Building Atrium/Tuscola Rooms                          Northbank Center 
         ˅ ˙ˠ˞ˡˤˠ˟ ʽ˚˓ˣ˒ˣ˪ ʲ˥ˣ˚˦˞                                                     ˆ˟˚˧˖ˣˤ˚˥˪ ˁ˒˧˚˝˚ˠ˟ ʷ˚ˣˤ˥ ʷ˝ˠˠˣ+ʴ˙˒˟˔˖˝˝ˠˣ˻ˤ ˀ˗˗˚ce 
ˆ˟˚˧˖ˣˤ˚˥˪ ˖˧˖˟˥ˤ ˒ˣ˖ ˦˟˒˓˝˖ ˥ˠ ˠ˓˥˒˚˟ ˒ ˺ˤˡ˖˔˚˒˝ ˝˚˔˖˟ˤ˖˻ ˥ˠ ˤ˖˝˝ ˒˝˔ˠ˙ˠ˝ ˚˟ ˒˟ ˦˟˝˚˔˖˟ˤ˖˕ ˗˒˔˚˝˚˥˪*  ʺ˟ ˠˣ˕˖ˣ for a University event to offer alcohol in a non-
licensed facility, either the university group or the caterer, if applicable, must provide the alcohol.  The following stipulations must apply: 

¶ The event must be free M tickets may not be sold. 
¶ The event must be by invitation only M it cannot be open to the general public. 
¶ There can be no mention of alcohol in the invitation, in any printed or electronic material for the event. 
¶ The alcohol must be free of charge M no cash bar. 
¶ The event is monitored by a permanent staff member from EBS. 
¶ All alcohol servers are TAM- or TIPS-certified EBS employees. 
¶ The alcohol must be purchased out of a discretionary fund that is a non-general fund. 
¶ Alcohol cannot be served at events at which UM-Flint students may attend. 

 

Contact EBS for additional information on Alcoholic Beverage Service. 
 

 

Decorating 
¶ All decorating plans in the facilities or surrounding areas must be approved by EBS in advance. 
¶ All decorations must be removed immediately after the event. 
¶ Items may not be attached to light fixtures, sprinkler heads, woodwork, window treatments or any painted surface. 
¶ The use of table confetti, rice, tinsel, or any decoration that can be sprinkled onto a surface. is prohibited and is subject to an automatic $50 

cleaning fee. 
¶ Use of candles must be enclosed on all sides and must be pre-approved.  Open flames and burning of incense or any other material is prohibited. 
¶ Doorways, hallways, corridors, staircases and fire exits cannot be blocked or obstructed at any time.  All electrical cords must be taped to the floor. 
¶ No pins, tacks, or any piercing mechanism may be used in any conference room or to attach items to tables or chairs. 
¶ The use of double sided tape is not allowed. 
¶ NBC only:  All balloons must be equipped with an eight yard string.  If unattached balloons rise to the ceiling, a minimum fee of $50 will be 

assessed for removal. 
 

 

Material/Product Distribution 
¶ Solicitation of any kind, for any purpose, is not permitted within the buildings of The University of Michigan M Flint. 
¶ Products and/or materials that are distributed from reserved tables must not conflict with campus policy.  EBS will make the determination if 

there is a conflict. 
¶ Table charges, if applicable, will be according to the current rate schedule. 
¶ Use of multiple tables by a group or individual is subject to availability. 

 
 

Parking 
¶ On-campus Visitor/Conference Parking is available Monday through Friday midnight M 5 p.m. in the Mill Street Parking Deck (Mill Street and 

Kearsley Street).  Open parking is available 5 p.m. M midnight Monday through Friday and on weekends.  Parking passes for the Mill Street 
parking deck may need to be purchased at the Department of Public Safety.  

¶ Parking for the UPAV is available at the Downtown Development Authority (DDA) surface lot (Saginaw Street and Kearsley Street).  The rates 
for this lot are set by the DDA. 

¶ In addition to the ramp rental fee, the UPAV Parking Deck has an additional Department of Public Safety charge of $32/hr . 
¶ Parking for NBC is available in the attached parking deck.  Limited on-site parking is available at $2 per vehicle; free remote parking.  A parking 

attendant may be required for certain events.  Additional fees may apply. 
 
 

 



 

Security 
The University may require safety officers to be present at an event.  The number of safety personnel will be determined by EBS and the 
Department of Public Safety.  Additional fees may apply. 
 

Custodial Services 
ʶ˧˖˟˥ˤ ˥˙˒˥ ˒ˣ˖ ˓ˠˠ˜˖˕ ˒ˤ ˼˓˒˔˜ ˥ˠ ˓˒˔˜˽ ˖˧˖˟˥ˤ ˞˒˪ ˣ˖ˢ˦˚ˣ˖ ˔˦ˤ˥ˠ˕˚˒˝ ˤ˖ˣ˧˚˔˖ ˠˣ ˘ˣˠ˦˟˕ˤ cleanup for the next event.  Additional labor charges may 
be assessed. 

  

Exceptions 
EBS reserves the right to make exceptions and/or additions to any reservation policy. 
 

Rates 
No Charge 
Recognized student organizations and University departments may schedule and use space free of charge if ALL of the following criteria are met: 

¶ A standard setup is used (see page 5). 
¶ There is no revenue generated or fees involved OR 
¶ When ALL revenue is donated to one or more scholarships or charities OR 
¶ The event is a fundraiser where all revenue goes to the recognized student organization. 
¶ The event is held within regular building hours. 
¶ The University department or group is the sole sponsor of the event. 
¶ The event is not held in the NBC Grand Ballroom. 

When using NBC Grand Ballroom and all of the above conditions are met the following rates will apply: $200 for up to 4 hours of use and $125 for each 
additional 4 hours of use. 
 
 

Internal Rates 
Co-sponsored rental rate defined: 

This rate applies to events sponsored by University departments or recognized student organizations where a standard setup is used and revenue is 
generated or fees are involved, or, any event using a standard setup that is co-sponsored with an entity outside the University.  Events between a 
University department and an Outside Group must meet the following criteria to receive the co-sponsored rental rate: 

¶ The University department must provide a chartfield to EBS when making the initial room reservation. 

¶ If the outside group pays in full the co-sponsored rental fees (to EBS) 30 days prior to the event (and 1 week for catering), then the chartfield will 
NOT be used.  If a payment problem occurs with the outside group, the department chartfield will be used. 

¶ A designee from both the University Department and the Outside Group must attend the pre-event planning meeting (s). 
¶ A designee from both the University Department and the Outside Group must attend the event. 

¶ The University Department and the Outside Group work to ensure proper University recognition is received for the event in the marketing 
material.  

¶ Catering must be provided by University Catering Services or EBS Express. 
 
Partnership events defined: 
          ʲ ˼ˡ˒ˣ˥˟˖ˣ˖˕˽ ˖˧˖˟˥ ˨˚˝˝ ˟ˠ˥ ˓˖ ˒ˤˤ˖ˤˤ˖˕ ˒ ˣˠˠ˞ ˣental fee if the following criteria are met: 

¶ A University department hosts the event. 

¶ An external organization is co-host for the event. 

¶ The event will support the mission of the University department. 

¶ The University department and the external organization work to ensure the University department and UM-Flint receive proper endorsement. 
 

  
 
 
 
 

 



 

 A 20% discount applies to room rentals for multiple day usage and/or multiple room usage.  Additional fees may apply for events beyond normal business 
hours. 
 

Room              up to 4 hours          each additional 4 hours            Seated Capacity 
Harding Mott University Center     
 Michigan Rooms A-D   $130   $70    300 
 Michigan Rooms (3 sections)   $115   $65    140 
 Michigan Rooms (2 sections)   $100   $60   100 
 Michigan Rooms (1 section)       $75   $45      40 
 Happenings     $100   $60   120 
 Ontario       $75   $45      40 
 Kiva     $100   $60   200 
 Lobby     $100   $60   100 
 Stage (3rd floor)      $75   $45      40 
 Riverview Dining Room   $100   $60   160 
 Superior Room      $45   $25      12 
 Alumni Room      $45   $25      16 
 174       $25   $15        8 
 

 
Northbank Center       (Regular Building Hours:    Monday M Friday 7:00 a.m. M 10:00 p.m. ~ Saturday 8:00 a.m. M 4:00 p.m.) 
 Grand Ballroom    $350   $175    330 
 Park Place    $100     $60    100 
 Boardwalk      $60     $35     50 
  

 
William S. White Building 
 Atrium       $80   $50      90 
 Tuscola Room      $65   $40      72 
 C. S. Mott Foundation Room       $45   $25      24  
 Oakland Room      $25   $15      14 

Huron Room      $25 $15      14  
 

University Pavilion      
 Genesee Room/Stage   $165   $90    325 
 Outdoor Rink    $165   $90    500 
 North Lounge      $80   $50      50 
 Saginaw Room      $75   $45      40 
 Stage Area (only)         $45   $25      30 
 Shiawassee Room        $25   $15      14 
 Lapeer Room      $25   $15      10 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 Classrooms 
First rate listed under each category is for the first 4 hours of  
use/Second rate is for each additional 4 hours of use. 
 
                                    FRENCH HALL                     MURCHIE SCIENCE BUILDING 

 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                    
 WILLIAM S. WHITE BUILDING 
 
 
 
 
 
 
 

                  
 
 
 

¶ Additional fees may apply for events that extend  
beyond normal business hours. 
 

¶ A 20% discount applies to room rentals for multiple 
Day usage and/or multiple room usage. 

 
 
 
 
 
 
 
 
 
 
 
                                                                                                                                                                                                     

ROOM SEATS SETUP RATE A 
110 30 Flex $45/$20 
111 142 Tiered/Fixed 90/60 
130 25 Flex 45/20 
161 165 Tiered/Fixed 90/60 
201 20 Flex 45/20 
212 48 Flex 45/20 
250 40 Flex 45/20 
251 70 Flex 90/60 
301 48 Flex 45/20 
307 48 Flex 45/20 
310 32 Flex 45/20 
329 22 Flex 45/20 
331 22 Flex 45/20 
335 22 Flex 45/20 
350 32 Flex 45/20 
351 48 Flex 45/20 
355 48 Flex 45/20 
405 40 Flex 45/20 
417 38 Flex 45/20 
437 30 Fixed 45/20 
453 30 Fixed 45/20 
456 47 Flex 45/20 
461 36 Flex 45/20 
550 24 Flex 45/20 
554 54 Flex 45/20 
558 40 Flex 45/20 
561 42 Flex 45/20 

ROOM SEATS SETUP RATE A 
107 147 Tiered/Fixed $90/$60 
109 258 Tiered/Fixed 135/95 
121 26 Fixed 45/20 
302 42 Flex 45/20 
305 29 Flex 45/20 
306 60 Flex 45/20 
309 30 Flex 45/20 
311 24 Flex 45/20 
314 60 Flex 45/20 
316 48 Fixed 45/20 
317 27 Flex 45/20 
319 28 Flex 45/20 
322 48 Fixed 45/20 
325 30 Flex 45/20 
329 42 Flex 45/20 
422 48 Flex 45/20 
533 32 Flex 45/20 

ROOM SEATS SETUP RATE A 
1205 115 Tiered/Fixed $90/$60 
2117 40 Flex 45/20 
3145 36 Flex 45/20 
3146 36 Flex 45/20 
3159 58 Flex 45/20 
3201 46 Flex 45/20 
3202 46 Flex 45/20 
3203 52 Flex 45/20 
4102 36 Flex 45/20 
4159 40 Flex 45/20 



 

Other Rentals                  up to 4 hours          each additional 4 hours 
 Distribution Table        $25   $10 
 McKinnon Plaza*      $70   $45 
 North Lawn*      $70   $45 
 Willson Park*      $70   $45 
 Parking Lot/Parking Ramp*     $70   $45 
     for Multiple Days*    $100/day    
 *Does not include setup 
  
  
Audio/Visual  
 Chalkboard/Whiteboard**   $0   (not available for delivery) 
 Boom Box    $0   (ID required, pick-up only) 
 Smart Cart    $0 
 Speakerphone    $0   (ID required, pick-up only) 
 Portable Sound System**   $50 
 Anchor Mini Sound System   $0   (ID required, pick-up only) 
 TV/VCR or TV/DVD**   $10 
 
Miscellaneous  
 Easel     $0 

Flipchart Pad    $20 
 Overtime (per hour 6 a.m. - midnight)  $40 
 Overtime (per hour midnight - 6 a.m.)  $50 
 Labor (per hour)    $30 
 Paper Table Cover    $2.50 
 Pipe and Drape (per section)**   $10 
 Podium**     $10 
 Staging (per section)**   $10 
 Dance Floor (per section)   $2 
 Table **     $5 
 High-Top Table **    $10 
 Chair**     $1 
 NBC Parking Attendant   $125   (may be required for some events) 

** Fees assessed for equipment when used outside UCEN, WSW and NBC conference space. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Standard Setup 
 

¶ Tables and chairs; includes 
registration table(s), head table(s), 
display table(s), and buffet table(s) 

¶ Skirting for table(s) provided 
when available 

¶ Podium 
¶ Coat rack 
¶ Easel(s) 



 

UPAV Guidelines 
 
The University Pavilion is a unique facility that contains a diverse array of entities: university offices, open lounges, commercial eateries, and conference 
space.   To use the first or second floor areas of the Pavilion for an event, it is necessary to the other entities that have daily business hours and pedestrians in 
the building that need their services. 
 
Please note the following guidelines when determining if the University Pavilion is the right venue for your event: 
 

¶ For special events, the Genesee ˃ ˠˠ˞ &˞˒˚˟ ˤ˖˒˥˚˟˘ ˒ˣ˖˒) ˗˚ˣˤ˥ ˗˝ˠˠˣ' ˚ˤ ˒˧˒˚˝˒˓˝˖ ˗ˠˣ ˦ˤ˖ ˼As Is˽*   ˼As Is˽ ˚ˤ ˕˖˗˚˟˖˕ ˒ˤ ˦ˤ˚˟˘ ˥˙˖ ˤˢ˦˒ˣ˖) ˘ˣ˖˖˟ ˥˒˓˝˖ˤ 
and existing chairs as well as using the normal table/chair setup.   

¶ ˅˙˖ ʸ˖˟˖ˤ˖˖ ˃ˠˠ˞ ˚ˤ ˒˧˒˚˝˒˓˝˖ ˗ˠˣ ˖˧˖˟˥ ˦ˤ˖ ʾˠ˟˕˒˪ ˥˙ˣˠ˦˘˙ ˅˙˦ˣˤ˕˒˪ ˓˦˥ ˠ˟˝˪ ˼ʲˤ ʺˤ˽*  ʷˣ˚˕˒˪ ˒˗˥˖ˣ˟ˠˠ˟ ˨˚˝˝ ˟ˠˣ˞˒˝˝˪ ˓˖ ˦ˤ˖˕ to reset the 
room for an event that may occur in the Genesee Room on a Saturday or a Sunday. 

¶ Round tables may be used in the Genesee Room ONLY if the event is scheduled on a Saturday or a Sunday.  
¶ To remove the green tables and reset with round tables, the group will be charged additional labor costs.  A minimum of two (2) EBS setup 

workers will be scheduled at the rate of $30.00/hour/person (University and co-sponsored events) with an average time needed of three hours. 
¶ If the UPAV is used outside normal business hours overtime fees will apply.   
¶ If the customer requests, pipe and draping may be used to cover the Pavilion food storefronts.  There is a flat fee of $50 for this service. 
¶ When rounds are used at an event, the Saginaw Room will become a storage room for unused tables and chairs. 
¶ Additional Safety officer charges may apply. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 

Outdoor Grilling Policy 
 
Outdoor grilling on the campus of University of Michigan-Flint is permitted only in specified areas.  All grilling must be performed by 1) University 
Catering Service; 2) Pavilion food vendors; 3) Approved Caterer.  If selecting an Approved Caterer, a 15% surcharge applies to the total amount of the 
invoice.   
 
Due to food safety regulations, the Genesee County Health Department requires a special license for all outdoor cooking, including grilling.  The caterer 
must obtain a one-day license in order to provide outdoor cooking service.  
 
University departments, as well as students, student groups, faculty and staff are not permitted the use of outdoor grilling equipment (University-owned or 
personal) on campus. 
 
Below are the areas where grilling on campus is permitted: 

¶ Willson Park (corner of Wallenberg and First Streets) 
¶ North Lawn (grassy area located north of the University Center and south of the Flint River) 
¶ McKinnon Plaza  
¶ Grassy area located east of Lot R (corner of Robert T. Longway and James P. Cole Boulevard) 
¶ Picnic pavilion area located near the pedestrian bridge on the north side of the Flint River (on James P. Cole Boulevard) 
¶ Requests for other grilling locations will be considered for areas not mentioned above 

 
Any questions regarding areas on campus where outdoor grilling is desired should be directed to EBS.  University Catering Service retains the right to grill at 
locations not mentioned in this policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

EBS Express 
 
EBS Express offers a limited menu of light refreshments for meetings and receptions.  Please call 810.762.3436 for more information or to place an order. 
 
Guidelines 

¶ Orders for groups in excess of twenty-five people will be referred to University Catering Service. 
¶ Orders may be placed when scheduling room(s). 
¶ All orders must be placed at least one (1) business day in advance of the event.  Due to a relatively short shelf life, those items listed below with an 

asterisk (*) require at least two (2) business days advance notice. 
¶ Minimum order of $15 required. 
¶ Orders must be cancelled no less than 24 hours in advance to avoid cancellation fees. 
¶ Orders outside the UCEN will be charged a minimum $10 delivery fee for orders up to $100, or 10% for orders above $100. 
¶ Orders delivered to MSB or French Hall will  include a refreshment table(s)  paper table cover(s) , and table skirting. 
¶ Chartfields are required when the order is placed. 
¶ Groups may keep leftover food, but must supply their own containers. 
¶ Only disposables will be used for plates, flatware, etc.  EBS is an eco-friendly operation. 
¶ Menu is limited to items listed below. 

 
 

Menu 
     Food 
          Bagels with cream cheese:  plain/blueberry/onion/cinnamon raisin $  7.00/dozen 
          Brownies, assorted*      $13.00/dozen 
          Cookies, assorted      $  4.00/dozen 
          Danish, assorted $  6.00/dozen 
          Fresh fruit:  apples/oranges/bananas*                   $    .75 each 
          Muffins, assorted                     $  7.00/dozen 
          Nutri-grain Bars, assorted                    $  7.00/dozen 
          Poptarts, assorted                                    $  7.00/dozen 
          Potato chips with dip (serves 13)*                  $  8.25 
          Popcorn (small box)                   $    .90 each 
          Tortilla chips with salsa (serves 13)*                                 $  8.25 
          Yogurt, assorted*                   $  1.25 each 
 
     Beverages 
          Citrus Punch (serves 16)     $  6.50/gallon 
          Coffee:  regular/decaffeinated (serves 16)    $  6.00/gallon 
          Hot Cocoa (packet)      $  1.00 each 
          Hot Tea (packet)      $  1.00 each 
          Juice, assorted (10 oz. bottle)     $    .75 each 
          Lemonade:  regular/diet (12 oz. can)    $    .75 each 
          Pop:  Coke/Diet Coke/Sprite (12 oz. can)    $    .75 each 
          Water, Iced (2 pitchers)     $  2.50  
          Water (24 oz. bottle)                      $    .75 each 

 
 
 
 



 

University Catering Service 
 
From simple boxed lunches to formal, multi-course dinners with linen and china, our goal is to provide a full range of quality and 
innovative catering services backed by a diverse, service-oriented staff and a wide range of resources available from our international 
network.  Our commitment is to customize and create whatever is required to provide your guests with an unforgettable dining 
experience. 
 
Our trained, professional staff is dedicated to providing the highest level of catering services.  The quality of your food, however, does 
not rest upon the chefs alone.  Every team member of University Catering receives training on food and beverages. 
 
If you prefer ordering from our menu, perhaps you would start your early morning meeting with a mushroom cheese strata or ham and 
potato frittata.  Lighter breakfast options such as coffee, cereal, bagels, pastries and the like are also available. 
 
Options for lunch are served, buffet or boxed.  Order pre-set salads if your meeting/event is short on time or perhaps a salad buffet is 
more to your liking.  Planning a themed event?  Try our Texas Style BBQ, a holiday dinner with turkey and the trimmings, or a Fajita 
Bar. 
 
For an event that requires a formal atmosphere, we suggest a memorable served meal beginning with a fresh, crisp salad followed by a 
mouth-watering entrée and ending with a flavored coffee and decadent dessert.  The menu entrees include, but are not limited to, 
London Broil, Chicken Piccata, Southwestern Glazed Pork Loin, Duo Portobello or Broiled Salmon with Dill Butter.    Buffets are 
always available no matter what type of event you are hosting.  However, should you chose to offer a meal, you have our assurance it 
will be presented and prepared to perfection! 
 
When planning your event, please contact Nick at University Catering Service at 762-0888 or email the Catering Manager at catering-
manager@umflint.edu to make an appointment. 
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