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Mission Statement

The mission of the University of Michigah!l i nt 6 s Ear |l y Chi | dECO@d De
was developed by the Executive Committee of the ECDC in the years prior tpesumgy Our mission
is to:

1. Promote the development of social, emotional, cognitive, linguistic, physicatraative skills in
an environment sensitive to each chil dodos str
2. Provide opportunities to educate University of Michigeimt students in skills relevant to their
professions
3. Offer high quality child care to our constituents: students, faculty, staff, and community
4. Contribute to the ongoing developmentaducation of early childhogatofessionals, families,

and caregiversiithe Flintarea through researatpllaboration, and teaching

Philosophy for Education and Care of Children

The staff of the Early Childhood Development Center (ECDC) is committed to providing a high
guality program fo young children and their families. The program is designed to promote the
development of the total individual by helping each child develop skills in the physical, social,
emotional, and cognitive areas. This is accomplished by providing a balancemhptbgt includes
both teachedirected and childnitiated activities, quiet as well as active experiences, and the
recognition that learning occurs in both formal and informal settings, especially through play.

The Early Childhood DevelopmentCenterida i vi ng | aboratoryd where
come to learn. We believe that we learn from the children just as much as they are learning from us.
Teachers are eoollaborators with children. Teachers are guiding, mentoring, and modeling,dut als
observing, reflecting, and hypothesizing. Teachers are researchers, studying the changes that individual
children have as they grow, as well as the changes in the group and between group members. Our teache
are curious, interested, and enthusiastiazabow children learn, and how children show us what they
know. We understand that much of what children show us about their learning and understanding of the
world is not through verbal communi cat i ouages We |
of ¢ h,iturndorthe fagi page of the Handbdokead the poenNo Wayi The Hundred is There

Young children are integrally connected to their homes and families, and it is understood that
families are and should be the principle influenceinei r chi | drendés | ives. Th
appropriately responsive to families. Parents, teachers and staff work together toward the goal of
nurturing children in an environment where all are respected for their individual differences and provided
with the building blocks for a lifelong love of learning.

We have observeand knowhow busy the families we serve are. Many families are juggling the
dual roles of parent, student, employee, as well as others. Our goal is to support the family through close
connections between famifgembersand the classroom stafff o u 6 | | several vayg irewhich we
accomplish this, but we are always open to your questions and comments.
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Curriculum Inspired by the Reggio Emilia Philosophy
The ECDC curriculum is baseuh the knowledge that young children learn through active
exploration of their environment. This occurs optimally when their physical needs are met and they feel
emotionally secure. Instilling in children a sense of security and trust will be of utmastamge. Staff
will create classroom learning environments appropriate to the developmental needs of the various age
groups and will provide for the needs of individual childinojectionplans are availabl®r each
classroom.

History of Reqgio Emilia Immediately after World War Il a town in Northern Italy called Reggio Emilia
decided to bring hope to their families. Out of thims,they constructed quality preschools for their
children. In presentmes,Reggio Emilia has been broadly recognif@dhaving some of the best
preschools in the world.

The Reggio Emilia approach to education is committed to the creation of a learning environment
that will enhance and facilitate children's construction dhlisown powers of thinking through the
combination of all the expressive, communicative and cognitive languages. The Reggio Emilia approach
is based upon the following principles:

Emergent Curriculum An emergent curriculum is one that builds upon the interests of children.
Topics for studyare captured from the talk of children, through community or family events, as well as
the known interests of children (puddlsBadows, dinosaurs, etc.). Collaborafenning is an essential
component of the emergent curriculum. Teachers work togetfi@mulate hypotheses about the
possible directions of a project, the materials needed, and pdssitillg and/or community support and
involvement.

Project Work Projects, also emergent, aredepth studies of concepts, ideas, and interests,
which arise within the group. Considered as an adventure, projects may last one week or could continue
throughout the school year. Throughout a project, teachers help children make decisions about the
direction of study, the ways in which the group will resedinehtopic, the representational medium that
will demonstrate and showcase the topic and the selection of materials needed to represent the work.
Long-term projects oprogettaziongenhance lifelong learning.

Representational DevelopmentConsistent wit Howard Gardner's notion of schooling for
multiple intelligences, the Reggio Emilia approach calls for the integration of the graphic arts as tools for
cognitive, linguistic, and social development. Presentation of concepts and hypotheses in muattiple for
of representatior print, art,clay, construction, drama, music, puppetry, and shadow-plane viewed
as essential to children's understanding of expersence

Collaboration Collaborative group work, both large and small, is considered valuatble an
necessary to advance cognitive development. Children are encouraged to dialogue, critique, compare,
negotiate, hypothesize, and problem solve through group work. Within the Reggiodppitmach,
multiple perspectives promote both a sense of groupbeeship and the uniqueness of self. There is
high emphasis on the collaboration among home, school and community to support the learning of the
child.

Teachers as Researcher3he teacher's role within the Reggio Emilia approach is complex.
Working asco-teachers, the role of the teacher is first and foremost to be that of a learner alongside the
children. The teacher is a researcher, a resource and guide as she/he lends expertise to children. Within
such a teacheresearcher role, educators carefilibyen, observe, and document children's work and the
growth of community in their classroom and provokegoastruct, and stimulate thinking, and children's
collaboration with peers. Teachers are committed to reflection about their own teaching and.learn

Documentation Similar to the portfolio approach, documentation of children’'s work in progress
is viewed as an important tool in the learning process for children, teachers, and parents. Pictures of
children engaged in experiences, their words @g dscuss what they are doing, feeling and thinking,
and the children's interpretation of experiegtbeough the visual media are displayed as a graphic
presentation of the dynamics of learning. Documentation is used as assessment and advocacy.




The Roleof Three TeachersReggio Emilia schools believe that there are three primary tedchens
children. The first teacher is that of the parent, the second teacher is the classroom teacher and the third
teacher is the environment.

The Role of the Parat The active participation of parents in the life of the school is an essential
component of the educational experience. Families are actively involved in meetings, conferences,
celebrations and events. Parents become a part of the bghwatl only eceiving feedback from
teachers about t hwherrdecsibns dbdubtee sehoolakd abouttedueationab
approacksare taken. Partnering withmiliesis essential for consistent, positive experiences both at
home and at school. Parente aware of what is happening in the classroom through posting of daily
routines, projectioplansandCommunityHappenings.Teachers providelectronicassessments on each
chil dbés de the ECh@proeides oppontudities to learn more about theettigoment of young
children througtlamily meetings, articles recommended and the Family Resource Libiirig all
supports an open environment of communication betweefanméesand the teachers.

The Role of the TeacherTeachers play a criticable in preparing your child for a lifetime of
learning. All of thefull-time Teachers are highly experienced educators in the development of young
children. Our expectations are high and we demand nothing less than the following from our teaching
teams:

To help children see the connections in learning and experiences.

To coexplore the learning experience with the children.

To provoke ideagroblem sole, and conflict resolution.

To take ideas from the children and return them for further exploration.

To organize the classroom and materials to be aesthetically pleasing.

To organize materials to help children make thoughtful decisions about the media.
To help children xpress their knowledge through representational work.

To document children's progress: journals, photographs, and portfolios.

To have a dialogue about the projects with parents and other teachers.

To foster the connection between home, school and community.

The Role of the Environment The environment is designed to provide a variety of sensory
experiences in an aesthetically pleasing manner, bsitigindoors and outdoors as learning spaces.
Classrooms are light and bright, with large wind@ndg doorways$o the playgroundor the younger
children Items found in nature are incorporated into the classroom materials and considered an important
pat of developing an appreciation for the world around us. Teachers carefully arrange the room and
display all materials so that children can make thoughtful decisions when working and exploring.
Documentation of children's works, plans, and collectioasc¢hildren have made from outings are
displayedat bot h t he cdyelével.rComnios space id avalable to &ll children in the
classroom that includeshouse area complete widhamatic playlothes, aratelier/art centewith lots of
clayand other mediuma communication area containing reading and writing materials, and construction
for block building along with manipulatives and puzzl&se classrooms provide an enriched

environment that nourishes each child's development.
[ |
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ECDC Curriculum Goals

Help the child develop expressive and receptive oral language
Help the child to become an independent thinker who is able to make choicdescasions
Help the child move from the need for outer authority to the control of his/her owamibe(self
discipline)
4. Help the child develop confidence in his/her ability to achieve goals through indepeffddras
well as teamwork
5. Help the child develop an understanding of feelings and how feelings motivate behajotte
child gaincontrol over how feelings are expressed and learn acceptable ways of dealing with, and
expressing strong feelings

wnN P

6. Help the child develop the social skills needed to be successful in interpersonal retations,
function successfully in the peer grouplda learn from peers

7. Help the child learn to respect, value, and have tolerance for individual, cultural, ethnic, and racial
diversity

8. Help the child develop interest and ability to process graphic symbols (such as letters, use
of signlanguage) andas oci at ed pictures and | angandage i n
writing)

9. Help the child develop intellectual curiosity, skills in observing, problem solving, and learning

through his/her efforts (science/math)

10.  Provide information on, and expence with, the social and physical world that the ciméds to
function adequately (social studies)

11. Develop the aesthetic sensibilities and horizons through artistic, academic, and intellectual
experiences, especially art, music and creativity

12. Faci itate the childdés physi cal -mothriadtiditiess t hr ough

13.  Provide a program that is fun for children

Enrollment

Interested families seeking enroliment at ¥Wht Early Childhood Development Center will call
the Center,tep in, or visit the website to gain information. The first step to enrollment is filling out the
6 Famil y Ne e diadic&ingryauecgndact information, age of your child and days/times for
which you need care for your child(rem)s spaces beooe available for thdevelopmentally appropriate
classroom for your child, you will be notifiedcamilies are also invited to take a tour of the facility
during open hours of the ECDC.

Application Children are admitted to the Center according tantimber of spaces available for the
appropriate classrooand the schedule requested by the fanilgvelopmentally appropriate classrooms
generallystay together as a community of learners transitioning to the next room prior to the fall semester
every year On occasion when it is deemed appropriate, two or three children may transition to the next
classroomif space allows.The child population includes children from different racial and ethnic
backgrounds. Available openings may be filled at any timanguhe academic year or summer program.
When the Center is full, a waiting list is maintained. Because we serve four grougsliitM
faculty, staff, students and community), children will be enrolled from the waiting list based on the
available openigs from one of the groups as well as the classroom in which there is an opening. Priority
is given to families that already have a child enrolled at the Center when there is a schedule change or at
the beginning of each semester when schedules change fdweilyy needs.



Requirements Prior to Attendance Your child will not be allowed to start school until the following
forms are on file:
o Child Information, Contact and Emergency Record
Licensing Rules fo€hild Care Centers
Family Agreement
Certificate of Immunization
Contract for Service
Child and Adult Care Food Program
Health Appraisal (physical) from doctor (must be completed within 30 days of enrolptease bring
your appointment card in the meantime)
0 Any necesary custody information

In addition, parents are asked to complete other forms and surveys that provide information on
their child and his/her relationship with the family. These forms are typically provided in the pre
registration packet. This informat will assist Center staff in providing the best care and education
possible for your child. It is requested that these forms be completed prior to the first day of school.

O O 0O O0OO0Oo

ECDC Schedule of Operation The Early Childhood Development Center has an acedgsar
(SeptembeApril) and a summer program (Majugust). The ECDC is open from 7 a.m. until 6 p.m.
Monday through Friday. If the ECDC is closed, then families are not charged (ex: somestafiaa
days, holidays when the University is closed vegiays when the University is closed). For inclement
weather closings, check local television and radio listings. If the University of Mickigarns closed,
the ECDC is closed. In the event UMint closes early, every attempt will be made to corfaauily
members to pick up their child(ren) in a timely fashion.

Most days are schodaysh owever, there are cert academidopt i o
calendathat meet the needs of the faculty, staff or students offiM. These are days whereth
schedule may be changed slightly to accommodate different groupings of childrerafyajibir
different staffing. These days are primarily over the winter hol{fegember)winter break
(February, and prior to the fall semestgugust) For dapdi days, y Bweeksi | | be
prior to teldl us i f your chi |l dfsowyolWillpéyasyoun att en
normallydo.l f you deci de ahead of time that your <chil
you will not pay for those days. Families ar&exsto adhere to their decisiohusing the optional days
or not. Optional Days can be considered bunlivacation days for the campus community. If utilizing
the optional days does not appeal to you, ff@ncan chose to take one week in succession off during
the course of the year at no cost. To summarize, families can either utilize thie bpilonal days OR
take one week off per year as vacation. Families will be askatbtisetheir option eaclall when
childrenbés files are updated.

Student/Family Assistancelf you are aJM-Flint collegestudent, you may inquire to see if the ECDC
has received any additiorfainding, whichcould help with payment of tuitiony low income family
(faculty, gaff, student or community) should inquire with the Michigan Department of Human Services
(DHS) to see if they qualify for a Child Care Subsidy.

Head Start/Early Head Start Another option for families of preschoolers (must be 3 by December 1)
who qualifiesis the Head Start program. We have one Head G&msroom, whiclean enroll up to 15
children. Head Start has a separate application and contact person, which can be obtained from the ECDC
staff. Head Start qualification is based on income lewéla special needmd at least one of the
parents must be@llegestudentwho can produce a class schedule each semderilies receiving
DHS benefits automatically qualify.
The ECDC also has-@ Early Head Staslots available to families whaereceiving childcare
subsidy through the Department of Human Services in addition to attending college courses. Those
families with children from birth to age three could benefit by having free child care including diapers.
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Children would be integratadto the normal ECDC classrooms with the Head Teachers working with the
Head Start personnel. ECDC Head Teachers will partake in two home visits per year.

AssessmentsVe use assessments to support childrenods
observation, checklists, rating scales, work samphng individually administered tes®n a daily basis
the teacing staff is observing the children and writing anecdotal reatwrdsigh the use of Focused
Observation FormsAll children receive devebmental screening within two months of program entry
by using the Ages and Stages Questionndires our goal to identify those children who are in need of
further evaluation and those who appear to be developing typically. The ASQ system represegits a
approach to screening becauseghestionnaires are designed to be completed by the parents or
caregivers of young children rather than by trained professionals.

We assess all children utilizing the Denver Il Developmental Screeningytaair avn in-house
specialistavho weretrainedb y Ge ne s e e C o u staffyAt thRedigda obemrallmeny f@niiles
sign consent to screen utilizing the Denver 1. The Denver lodRerabnalSocial: getting along with
people and caring for personal dgd~ine MotorAdaptive: eyehand coordination, manipulation of
small objects and problesolving Language: hearing, understanding, and using langaagé&ross
Motor: sitting, walking, jumping, and overall large muscle moveméntddition, childra over2.5
years &e evaluated bysing the PPVT (Peabody Pictifecabulary Test). The PPVT is the leading
measure of receptive vocabulary for Standard English and a screening test of verbarl hlsilisyjust

anothertool used to screen@ah i | defdmerd. eMe do not use assessment information for research
purposes or any other purpose outside of the EC
and copesw i | | be pl aaenfidentiahflet he chi | dés

As a means to compile themerous observations taken of children on a daily basis the Ounce
Scale and Work Sampling System are utilized. These tools are practical and functional assessments that
enabl e caregivers and families to r elepmendlfis under
i mportant to the ECDC teaching staff to documen
accomplishments continuously from birth to six years of age. These tools assist teachers in program
planning, design, and implementation.

All children have individualized plans to help guide their learning. Any child with a IEPs or IESPs
is embraced and curriculum plans are modified to meet their special learning needs. Families are
supported and expected to work with the staff to develop adamis ps needed as the child transitions,
grows, and becomes comfortable with the teachers and other children.

If the Center staff were to suspect that a child has a developmental delay or other special need, this
possibility is communicated to families @nsensitive, supportive, and confidential manner, and the family
is provided with documentation and explanation for the concern, suggested next steps, and information
about resources for assessment.

Observation, Researchand Instruction

As a teaching ahresearch facility for the University of Michigdtiint, the ECDC strives to
incorporate teaching and research components into the developmentally appropriate curriculum for
children. While these types of efforts may be unfamiliar to many families, atefs place to assure that
families are informed of practices related to these activities and can have their questions answered
accordingly All questiors will be addressed by tiiErector,Della BeckerCornell

Observation Each classroom can be obsehtierough the use dheobservatiorroons/decks Families

are always welcome in the classroom as well as in the observadios. Many students will be
observing chil dr dghedassesahey arevakingi Taisis reotdatgbaingttetieof

researchit is simply a learning toolinformation that students learn from observing will help them to
become better practitioners in their field of s
have prior authorization from tH&rector to come and observe.



To protect your childdés confidentiality, t hi
will only include their first name and last initidlneeded Documents using first and last names (ex:
meal attendancéncident repor) are not visible to observer€ hi | dr ends names, i f h
prior to turning in assignments. Anything observed cannot be published or used in other ways besides
classroom assignments.

Each classroom has a video camera wirdgtiednternet installed in the roorfhis allows
family members to view activésin the classroom throughout the day. Access to the web cameras is
eadly accessiblehrough the ECDC website atvw.umflint.edu/ecdc Passwords are necessary and
only avaibble to families of children and faculty teaching a chdhted coursePasswordsnaybe
changed regularly.

Research Part of our mission is to support scientific research in areas including, but not limited to child
development, education, family raetats, psychology, curriculum, nursing and physical therapy.
Scientific research contributes to the body of knowledge describing how children develop, effective
practices in working with young children, family dynamics, and the development of socialdyehavi
children.

The Director will be working with researchers to determine that potential research will not harm
any child. You, as the parent or guardian, aiMaysdetermine if your child will participate in a research
study. Consent forms must bgrsed for any research study.

Before any research project is conducted at the ECDC, itlmeustviewed and approved by the
DirectorandbyUMF | i nt 6 s Human Subjects Committee. This
compromise the safety and integritiychildren and family members are conducted at the ECDC. Data
from research are strictly confidential. In most cases, code numbers are used instead of names of children
and families.

Families are encouraged to participate in research projects if askedyrbcipation is optional.

Any questions or concerns about a research project should be discussed with the DetatBecker

Cornell Research projects could include interviews, observation (in the classroom), videotaping parents
or children, or aking parents or teachers to complete questionnaires. Each project is very individual and
will be explained to parents/guardidmsfore being conductedlo child or family is required to

participate, and your relationship with the ECDC will not be commethby a decision not to

participate.

Instruction College students can learn about the development and education of young children by
observing and interacting with children at the Early Childhood Development Center. Students who plan
careers in whichhiey will work directly with families or children can translate what they have learned in
the university classroom to planning, implementing, and evaluating programs for children. It is the role of
the ECDCteachingstaff to provide college students witmepdel program and guidance in their

interactions with children and pareniill-time Teachers and Faculty involved with tBenter also serve

as professional models for students by being involved in professional development, such as participating
in professional organizations, attending local, regional and national meetings, and keeping current on
research in their fieldPhotographs and videotapes are made of the children enrolled in the Early
Childhood Development Center by Center staff for use iptbhgram. These are generally used for
instructional purposes, but can be used for print or news media, or on theizLiSit:.

Role of the Family

At the University of Michigarf-1 i nt 6 s Early Chil dhood Devel opr
and foser a sense of community among our staff and familié®e families we serve come from a wide
variety of backgrounds and we seek to embrace cultural differeB€d3C does not discriminate on the
basis of race, color, creed, gender, religion, nationgirgror any other prohibited by applicable law in
the enrollment of students, hiring of staff, or in the administration of our program or policies.
Staff of the EEDC recognizsthe vital role that families play in the school life of their children.
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For ths reason, families are considered integral to all phases of the program. We use the term family
rather than parents, to identify the range of family structures in which children live. Whether family
includes two parents, one parent, grandparent, foatenf relatives, or any other combination, the

chil dés f ami Cenmteris a livimngaahddearding ladohatry where families, teachers, college
facul ty, and children work together cooperative

Family Responsibilities Familiesar e r esponsi bl e for communicating
helping to set goals and expectations for their child. Teawlwksin partnership with families,
establishing and maintaining regular, ongoing,-tsa&y conmunication It is the family $responsibility

to keeptheirc hi | dés records current to reflect any sig
tel ephone numbers, work |l ocation, emergency con
feedng plans, immunization record, family status, and other information relevrédoh i | d6s car e

Families must cooperate with the ECDC in carrying out all governmental laws, rules and
regulationsaffecting the operation of thee@ter. Any questionsgear di ng t he Center 0s
procedures shadd be directed to the Director. All smoking materials MUST be distinguished PRIOR to
leaving your vehicle It is also requested that you refrain from using your cell phone while in the Center.
Your child deserves your undivided attention during dadpand pickuptimes The teaching staff may
also wish to speak to you during these times.

Every attempt is made to keep the ECébsite up to dateYou are encouraged to check the
website on a regular bagsiswww.umflint.edu/ecdc All communication from the classroom in tfeerm
o f CommunityH a p p e nandwgeklp news is sent via em@ileach family anghostedon the website
andontheé Fa mi | y C obuollatie board, ohich i just past the Adminisht i ve Assi st an
as you walk down the hallway toward the classraoms

Family Participation Whet her a parent, grandparent, guardi @
life, you are welcome, needed, and valued as an essentialpatrafh i | dé6s educati on.
memberganvolunteer anabserve at any time. The ECDC welcomes participation and involvement by
the childés family. Some examples of ways to be

within the classroom, shiag diverse ethnic practices, chaperoning field tnipading to children,
dictating stories that children te#lssisting staff with projects within ti@&nter, and volunteering your
help with a special skill yomay have. Adults may also visit the ECRGd eat lunch with their child.
Family members who want to volunteer on a regular basis must obtain a TB Test and Health Appraisal in
order to work with a population of children.
We have a monthlg F a mi | y scheduted thad you can attend, althougtiiduals can come
on other days as well. Reservations are required on Monday of the week you would like to come for our
planning purposes. The cost for adult lunch3®@, which is paid at the time of your reservation. Check
the menu to see what lo®good to you!Menus are posted in each classroom, the kit o the
6 Fami | y Cbulletireboardi o ns 6

Family Conferences Conferences are typically scheduled during November and April of each year to

di scuss chil dr en 6 skadh elassdoro pilhhave itsawn sigp far gonferences.
Conferences may be arranged at any time during the year by staff or by the darthly,need arises. In
additon, parents are encouraged t o toHfbrkickwatimds. t hei r
Theseencountersshoulde br i ef because the childbés teacher
educate the children. If a greater length of time is neededsadlowed at drogff or pick-up, please

feel free to call the Céer and leave a message for the teacher to schedule a conference, or simply email
your childdés teachers. Th edndoftlesiHandbookaddr esses ca

Center-Wide and Classroom Communication Staff members seek the opportunity to comitate
with family members on an ongoing basis to | ear
transition between home and school. Teachers want to gain information about the ways families define
their own race, religion, home language, adtand family structure. Teachdrsquentlyconversewith
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familiesaboutchildrearing practices andlantt o s har e speci fic ideas for
development and learning. Within each classroom there will be a verbal and/or writtem esststelished

for sharing dayto-day happenings. We eitechnologyon a regular basi® ttommunicate with our

families. This may be through emails (sometimes with digital photos), documentation boards in the
classrooms anbdallway, and other things we mayme across. Parents will be further informed about
issues concerning children and families through periodic memos, the ObservationBRaxkgnshe

Family Connections bulletin board, and regular Family Meetings.

Each family has been assigned a maillbothe entrywayr the classroob ased on t he ¢
family name. We strongly encourage you to check this mailbox daily for pertinent information. Your
chil dés cubby will cdhontdaihrast me cwonrpK itsthaetd.y o Wwrour
revisited day after day until he/shedsmpletelysatisfied with the end result.

l

a—

Family Meetings We typically have monthly family meetings during the regtjiaf school year. These are

open to all of the families we serve, including Head Start. If you &geada items that you would like to
discuss at an upcoming meeting, please telAttministrative Assistantor email the Director at leaghe

week prior. Meetings are scheduled Mondayafternoons, and the ECDC will provide child care during
themeetig (even i f 1t is a ti me Parentarideaslandfaciilydoesnodt
involvement are an important part of a successful partnership between home and school.

Family Advisory Group A group of parents will be organized to serve in ansayi capacity to the

ECDC. Thisis a voluntarygroupthatwill meet on a scheduled basisdiscuss a variety of topics offered

by the Director or group memizerOther tasks may include information gathering from other families,

and helping with coordirieon and coordinating activities within the ECDC. If you are interested in
representing your childés classroom, please spe

Financial Policies and Procedures

Reaqistration Fees Whenthe ECDC calls potentialnewfamily offering an ope space, the
parent/guardian will receive a ppacket of information that must be cpleted prior to an Orientation.
An orientation is scheduled when the family accepts a space. At orientaticontipéetedore-packet
must be retured and the family wilpay thenonrefundable registration f¢&50.00/child, no more than
$100/family),which includesa welcome gift
A $25.00per child (no more than $50/familgjudentadministratiorfee is due when re
registering for each year in order to secureyodrchib s pl ace f oThese teestof al | s e
secure enroliment are NGREFUNDABLE, even in cases where famityrcumstances may change.
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Materials Fee Thereare many wonderful activities we do with the children at the ECDC that require
consumable matils such aslay, paint, glue, paper, toothbrushes, toothpaste, cups, etc. We launder
the childrends cot sheets, bibs (and occasi onal
four month period (beginning of Fall, Winter, and Spring semesteB?5 per child (no more than $50/

family) materials fee is assessed. You will be notified at the time of enrollment when the first materials
fee is due and then via memos in your family mailbothrough email communicatigrior to each
subsequent seester. Material fees that are not received in a timely manner are subject to late fees.

Contract for Service The contract for service is a document signed by the parent/guardian and the

Director, noting the days and hours service will be provided amadst ofservice on a weekly basis.

Families can choose a minimum of two days a week up to a full week at a discounted rate. The fee is

based per day, per age of the child with arrival time by 8:59 a.m. Aa8§.day notice in writing and a

$25.00 fedo break the contract for service is required in the event that you need to withdraw your child

prior to the end o& contract period.There are a few contract period options. The main contract period

covers the entire fall and winter semesterhen fanilies have the option to continue service throughout

the summer by signing a Spring/Summer contract. Families can also choose to attend just spring

(May/June) or just summer (July/August). There is a $25.00 cancellation fee for NOT enrolling the entire

four monthsof summer Families can also choose to take the summer months off and reserve their space

for fall enroll ment by paying the annual $25.00
Reservations for fall enroliment must be accompahiethoney down. The ECDC reserves the

right to disenroll a family for not following proper procedures to ensure they have an enrollment space for

fall. If  am an employee of U of NFlint, | understan@dnd agreethat any balance due may be

withdrawn frommy paycheck. If | am a student of UMint, | understand that | will not be able to

regi ster for c¢classes until all/l out standing fees

Tuition The wition payments due each Monday and is based on the murabdays for which your

child is enrolled. No deductions are made for absence wheletiter is open. Because staffing and

other operational costs are incurred on the basis of enroliment, these costs must be assessed even when
child is temporarily bBsent. Tuition is due each week from fist week through the last week of the

contract you have signekay ment s can be made by check, cashi

REMEMBER: TUITION IS DUE ON MONDAY (OR THE FIRST DAY OF THE WEEK YOUR
CHILD ATTENDS THE ECDC) FOR THAT WEEK .
Lump sum payments in advance are also welcome.

Late Payment FeeAccounts are considered delinquent on Monday the week after tuition was due. A
late charge of $20 will be assessed for each week the tuition is delinioersiny account that reaches

a delinquent balance of more than $500 fémeily will receive a written notice that the child cannot
return to the program until at least half of the ghst amount is paid.

Non-Sufficient Funds Fee There will be a $20 f=for a check returned for naufficient fundslt is the
policy of the Cashi er &lntthatffamilies eho bave réphtitve etarnspfu s o f

insufficient funds will make their tuition paymeloyc as h, money or deRasonal cashi
checks will no longer be acceptedi.h e Cashi er s Office wild.l noti fy
accepted.

Early Drop -Off and Late Pick-Up Fees Therearethreeinstances in which the Early Drapff and/or
Late PickUp Fee is assessed.

1. If children are dropped off prido their scheduled arrival time
2. For families who do not picip ther child by ther designategbick-up time
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Forthe above twanstances, the Early DrePff and Late PickJp Fee is assessed. This can be as high as
$30.M® per hour.

Any fraction of the 1fifteen minutes: $5.00
Any fraction of the 2 fifteen minutes: $5.00
Any fraction of the 3fifteen minutes: $10.00
Any fraction of the Afifteen minutes: $10.00

3. For childrerwho are not picked up by 6 p.ifeclosing time)

In the event you arrive after the closing time of 6:00 p.m., the late fee $4..00/minuteper child.

This fee incurred is payable inCASH at the time you arriveto the staff members inconvenienced

after closingtime. There will always be twataff members staying late with any childyou cannot

make the 6:00 p.m. closing time, please make arrangements with someone to pick up your child or
perhaps you can fAhireo an ECDC staff member to
arrargements were made with an ECDC employee, a waiver releasing the ECDC from liability after
closing time will have to be signedf. after 30 minutes (6:30 pm) and no one on the entire Emergency
Contact list can be reached, then campus Public Safety alongttviProtective Services will be notified

and your child could be put into their custody because of abandonment.

The Early Childhood Development Center hires employees based on their education and
expertise witin a supervised and managed environment. €enanagement, therefore cannot be
responsible or held liable if parents hire Center employees for privately arranged child care outside the
scope of the Center operations and employment.

The Center is not budgetént staff overtime an@ach classroons staffedbased on each
familyés Contract for Service. |t is important
time, breaks, and schedules, which is very difficult if families do not respect the education and service
providedto them

After three early dropffs and/or late piclups within a six month period, charges will be assessed
at a rate of $15.00 for any fraction of a five minute interval. If you are going totdieeld please notify
the Centerimmediately so that your child can be paiegal for this change in schedulirgd staff
arrangements can be madlate fees will be charged regardless of notification.

If there is a scheduling conflict, request a Schedule Change Request Form from the front desk to
alleviate the problem beforehamnahether it is a onéime situation that you know in advance or a
permanent change in schedule that needs to take place.

Withdrawal Policy We know that sometimes there are reasons why a family decides to withdraw their
child from our program. We hope thais decision is not made dueth® program, as we would like to

work with a family if there are any situations that arise. If a family decides to withdraw their child for any
reason during the year, a minimum of 30 days written notice must be préeittexDirector. Tuition

will continue to be assessed throughout this period. There is a $2B168llatiorfee per child due for
breaking any contractWe will also request that the family complete an exit survey prior to leaving.

The ECDC may also whdraw children based on serious infraction of policies set forth, non
payment of tuition, or severe incidents with a child or family member. In the case of a child with extreme
behavior, every attempt will be made within the classroom to modify behandoguide the child with
age appropriate expectations. It is expected that families will conference and work with the teacher,
administrative staff, and othedleemed necessatyo f i nd a pl an that will ©be
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Administrative Policies and Procedures

Chi | dr e rCondiderfial leg ase kept on each child. Theinfile will contain the application,
informational forms, emergency and release forms, signed parental consenafiprosed schedule

change formsghild informationrecord,healthappraisal,and certificate of immunization and will remain

at the front deskOnly authorized personnel (Director, Head Teachers, and Administrative Assistants) are
allowed to view these files. All files are lockedchnight at closelown. Individual files are also kept

locked ancconfidentiallyly t he c¢chi | d & s completed medicatian dommis, ancident regprts,
assessment forms, anecdotal reports, and other records that may assist the teacher in working effectively
with the family.Childrerd s s frerdtagned for at least five years from the date of last enrollment.

Parents are welcome to review thediath the Center staff by appointment.

Sign-1n/Sign-Out  Parents or family members are required by law to bring dhédren to their

classrooms, to sign them in upon arrival, and to come into the Center to sign them out prior to departure.
The only people other than a childds custodi al
the Center are thosegple designated in writing on tihild Information Contact and Emergency

Record You may list as many people as you wisbvided they are legal adults, 18 years or older

PLEASE ENSURE THAT THE PERSON PICKING UP YOUR CHILD HAS AN I.D. WITH

THEM . Staff may ask foranID at anytimeand will ask if they do not know the person.

All families are required to have their child(ren) inittaesignateatlassroom by 8:59 am. We
stronglyur ge you to set your wat ches/ misundetistandings. A§ Ce nt
a visual, theloors to the hallway and classrooms will be closed in the event you arrive after %28Gaam
indication that you are late. We then urge you to bring your child back at 11:30 am for lunch and the
afternoon programWe understand that there are emergency situations that arise. We would appreciate a
phone call letting us knothat you are running lateA 3-strike policy has been instituted whereas a
family arriving past 9:00 am will sign on a sheet documenting laiteaés per semester. Once 3
strikedlate arrivalshave occurred, we will ask that you leave and returnidoch andhe afternoon
program atL1:30am Only exceptions to this policy would be for doctor appointments scheduled in
advance with prior nofi¢ation given to théull-time Teacher of the classroom.

We have a sigim/sign-out computer in our entrywandclassroom sigiin sheets for the
preschool classoms Each child is assigneh arbitraryfive digit code number just for them, which
mustbe usedat dropoff and pickup time A Family Code can also be used by the person picking up
your child in the absence of parent(s)/guardian(s). This is another method of security and a way of
identifying the person authorized to piak. You should dect a code name that is unique but easy to
remember. The Family Code may be requested when telephone inquiries are made by family members.
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The Early Childhood Development Center staff will not release children to a person who is visibly
impaired dued a medical condition, alcohol consumption, substance abuse, prescription drugs or other
causes. In the event the parent or legal guardian is impaired, the Dieatdesignated Teachaill call
people listed on the Contact and Emergencgdie

The pacements of children in a classroom are determined by age and developmental level. We
want your child to be placed where his/her individual needs will be met and interests will be
challenged. At opening and closing, children of similar age groupsenhbimbined for brief periods
each day. The continuity of care is important
minimize disruptions in care.

Requirements of Persons Picking Up ChildrenUpon enroliment, the parent(s)/legal guardian(s)
indicate the names and contact information of those that may pick up the enrolled child. Only persons on
this list are allowed to remove the child from ®enter. The parent(s)/legal guardian(s) may add or take
names from the list at any tim&ersons unkown to staff must shoa valid picture ID.In case of
emergencies, you can call tBenter and let us know that someone other than a listed person can pick up
your child, but it is preferred to have such names written and indicated in the file. Showdgvill be
required from a verbal r e g u e samilyColdeetot ian gs ot hpe odve
means of security and for identification purposBsrsons who are excluded by court order from having
contact with and/or picking up theilthshould also be indicated on enroliment paperwdtrks necessary
to give a copy of associated documents to the Director.

It is necessarthat you or your designated picip person haveraappropriatear seat for
transporting your childas we arenandated by the State to report suspected child abuse. Simply not
using an approved car seat is reason enough to call protective services.

Needs of the Child

Building Relationships Teaches are sensitive to family concerns and reassure family memibers w

are concerned about leaving children in+fi@mily care. The t eaching staff foste
well-being by demonstrating respect for children and creating a positive emotional climate as reflected

in behaviors such as frequent social cosatons, joint laughter, and affection. Teachers will express
warmth through behaviors such as physical affection, eye contact, tone of voice, and smiles. They will
strive to be consistent and predictable in their physical and emotional care of adirchild

Demand ScheduleThe Center is required by law to feed any child who is hungry and to allow a tired
child to sleep. Center staff will cooperate fully with parents in efforts to establish a regular schedule for
eating and sleeping. Quiet/rest timelwié a part of the daily routin@ll children under 12 months use
cribs to sleep in while the other children have cots designated just for them.

Infants Parents of infant@under 12 monthgnust provide wipes and at least eight diapers per day (full
tme), | abeled with childés name. Whol e packages
the cl assroom. | T I'S THE PARENTO6S RESPONSI BI LI
DIAPERS ON HAND AT ALL TIMES. A fee will be assessed if your child runs ouliapers or wipes
and the Center has to provide them.

To reduce the risk of Sudden Infant Death Syndrome (SIDS) infants, unless otherwise ordered by
a physician, are placed on their backs to sleep on a firm mattreisind\ss inthe crib but the babyn
order for an infant to sleep in a car seat or use an incline in a crib, there must be written consent by a
medical professional. Infantgll be assigned a crib for their exclusive use on any given day that they
attend. After being placed down for @@ on their backs, infants may assume any comfortable sleep
position they can maneuver.

Sleeping infants have sides of cribs checked to enisayeare p and locked. All teachers are
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aware of and position themselves so they can hear and see anygstédgiren for whom they are
responsible, especially when they are actively engaged with children who are &wakhing staff
supervise infants and toddlers/twos by sight and sound at all times.

Adequate changes of clothes are also necessarytoeosurey c hi | dés comfort
day. If your child utilizes a pacifier, be sure to have one available each day they attend or &atve on
the center i n t he. ThehCentedvillprowdde «ib sheets,tbibsdspitup tadgs ynd
washclohs as needed since a washer and dryer unit are available in the classroom.

Toddlers Parents are asked to bring a pillow, ckslded blanket and/or large beach towel to cover up
with at nap/rest ti me. Par en tvesingancea week fFadays)e d t o
or more frequently if necessary (soiled).

At least five diapers/pullips and wipes must be provided by the family each daytiffiod). IT
| S THE PARENTO6S RESPONSIBILITY TO KEEP AN- ADEQU
UPS ON HANDAT ALL TIMES.

Two full changes of clothing (shirt, pants, and socks) are also necessary. This is especially
needed for children that are potty training, as well as for times when clothing gets messy. Several pants
and training underwear are requiredenttoilet training. It is recommended to use rubber pants over
top of the training underwear to help prevent leakage to the pants.

Children who have special security objects may bring them to school. These objects will be stored
i n t he c houtthddhitd witt he lalddeyto, get the object in times of need.

Preschooles Parents are asked to bring a pillow, ctslded blanket and/or large beach towel to cover
up with at nap/rest ti me. Parent sncaaweekex pect ed
(Fridays), or more frequently if necessary (accidents or iliness).

A full change of clothing (shirt, pants, underwear, and socks) is necessary as children sometimes
have accidents and there are times when clothing gets messy.

Children who heae special security objects may bring them to school. These objects will be stored
in the childbés cubby, but the child will be abl

School Agers A full change of clothing (shirt, pants, underwear, and socks) is rmegdes times when
clothing gets messy.

The Early Childhood Development Cenitetegratekindergarterchildren within the preschool
programprovided there are opening3rangortationto and from another schoglthe sole responsibility
of the famil.

Personal BelongingsChildrenffamiliesare requested to leave food, gum, candy, money or other
valuablesathom&ever | eave items of val ude®leasedistolrage youri | d
child from bringing tomsyoghe Ganter@xicdpeon spécialrodcasiend deemped s s
appropriate by the teaching staff. Such highly valued items are often difficult to keep up with and very
hard to share. An appropriate social goal for children is the sharing of equipment and nasterigdst of
the learning experience.

It is understood that many young children do have an object of special attachment, such as a
blanket or stuffed toy, that helps to ease the transition from home to school and that a child might not be

readytosharel hese 1 tems wil |l be kept in the childreno
need. Teachers will help other children to understand and respect such feelings.
Staff wildl do its best to keep ugponshbilityh chil d

for the loss or damage of personal possessions. Labeling all personal belongings helps us to avoid
loss.

Clothing Chi | drendés cl othing should be comfortabl e a
in messy and active plagside anl out.Therefore, play clothes that can be easily laundered are
encouraged. Children should wear sturdy shoes witkshiprsoles to help prevent falling from climbing
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equipment. Open toe shoes and hard heeled boots are strongly discotmdagedvinte, shoes and/or
slippers are requested in addition to boots so that the classroom remains clean Radeshtg. are asked
to provide a change of clothes in a labeled plastic bag that be used in case of emeAieadieles of
clothing shouldbecleal y mar ked with the childdés name to pr
Children should be adequately dressed for outdoor play according to the season and the weather.
They generally go out unless it is raining and/or too cold. Warm jackets with a hood, snow pants, boots,
has and mittensand a pair of shoes to wear indoors are needed in cold we@thiafren will wear
clothing that is dry and layered whenever possible for warmth in cold we#&tbeall age groups
including infants, we go outside unless it is unusuaillg.c We may go outside for a very short time, but
we do go outside each day. We will dress your child with all the clothing you bring. Label all items with
the chil doés n afaehildinotpvellenoegh tb golowtssds, please keep himeioat
home. Exclusions from outdoor activities can only occur by written consent from a doctor.
In the summer, children can bring a swimsuit, towel, sunscveser shoeand summer clothes
to wear outside when it is waremough We do a vagty of adivities with sprinkles and other fun water
activities Opportunities to play in the shade will be providédpermission note is required to apply any
sunscreen provided.

Active Exploration In order for children to engage in the variety of matetizds are art and sensory

related (paint, clay, shaving cream, water), they are NOT required to wear smocks. However,
consideration is given so the child is not getting thoroughly messy unnecessarily. Families are
encouraged to havé dlheetitre sc han d/ ome alrr iérpd acyl ot hes
into. We do encourage donations of buttlmwn style shirts that children can wéackwardsver top

of their outfit,which can then be easily laundered.

Celebrating Birthdays Ifyouwouldl i ke t o cel ebrate your <chil dds ¢k
with your childbds Teacher. |l f you DO NOT want
PLEASE LET THE TEACHER KNOW IN ADVANCE. Each classroom usually has protocol of how
they ®lebrate (making hats, creating a class book with pages by each child, special privileges, etc.)
Bringing Food Products Cake, ice cream, etc. are not allowed, but you can bring a nutritious
snack (crackers, cheese, etc.) and drink to shdrmod thatcomesirom home for sharing among other
children must be either whole fruits or commercially prepared packaged foods in-feehtey
containersAl t hough it is not O6traditional 6 birthday
really likes This makes the day so much more personal. The best time to do this, if food is involved, is
generally for afternoon snack.
Birthday Book Program_Reading to children is one of the most important indicators of their

later reading success. Foryourchild bi rt hday, you can bring a boo
classroom. This wil/ be celebrated on your chil
book will be read and highlighted. After this, the book will be available on the clakshatip as a

mement o of your childdéds speci al day. Il nside the
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reason for choosing that book, or anything else you would like. If you want ideas for the type of book to
donate, youcantalktoyour¢chd 6s t eacher, the Director, a chil¢
bookstore that de aPleagse wie:iTlhe baok DAOES NG rnave to lie puckased,

it can DEFINITELY be handmade. Making a book with your child is a wonderful, interactive

adivity.

Celebrating Holidays The ECDC recognizes that we live in a pluralistic society where each family
recognizes holy days, holidays, and celebrations in a very individualizedHaasgver, he purpose of
the ECDC is not to provide these values tddrkn enrolled in the programathemnwe want torecognize
holidays that are specific to the families enrolled in our center. We feel that bringinp i dultueals 6
beliefs intoour program is very important, and we would li&achfamily to share theitraditions,
customs, and heritages withour commuity in meaningful ways tbelp bridgetheunderstanding for
childrento be more diverse in their views of sociefjhereforewe want to know if there are any
particular activities done at home that ¢eatp assist your child in adapting to the ECDC environment.
For example, if your family primarily east foods with their hands, we can familiarize your child with
silverware we use at meal times. Some families feed their children while others teachiltrein to
seltfeed early. In other cases some children are toilet trained at 1.5 years while others waR yeé2
old. Such differences reflect unique traditions, customs, and backgrdiuthése are any holidays,
traditions, or customs you willike to share with your ECDC community, we would enjoy having some
decorations, clothing, books, music, art and even foods brought in for our children to experience and learn
from. In addition, we want t&now your individual styles of raising your athjilso we can establish the
bond and connection neededhelp foster thgrowthof your childtogether

Holidays can be very stressful for parents and children alike. This may be due to financial costs,
feelings of separation from extended family, cugtsdues, or a variety of other causes. The ECDC will
maintain the same/similar schedules during holiday times to provide children with a sense of stability and
comfort. Holidays are not ignored, but they are not initiated by the staff. Celebratiorcuaifoo
things such as birthdays (discussed above), family advisory board recommendations, or for general things
such as the Week of the Young Child (April), Fall Celebration (S2¢tt), Spring Celebration (March).
Your involvement and support for angpe of celebration will heighten the learning experience for each
child and teacher alike.

Field Trips Written authorization is required for a child to participate in field trips, otherchapus
walking outings near the Center. Sufficient notificatwill be given in advance in the event of a
scheduled field trip along with any cost and/or items needed. Plus, you will be invited to come along!
Field trips add to classroom education by relating life activities to learning experiences.

Every outing aay from the Center each classroom has a backpack that contains a binder with all
of the emergency contact information for families. Each backpack also contains a first aid kit along with
other supplies to help with wait times. This backpack along watwvay radio accompanies the class
every time they leave the confines of the classroom. The wiallkie can be turned to channel 2 to
immediately contact Public Safety of campus or used to contact the front desk or other staff for assistance
Head Teachrs are also required to have a cell phone placed on vibrate on them at all times for emergency
purposes only.

MTA and First Clas3ransportatiorare our current connections for large bus transportation.

Services are contracted with either of these compgaand all pertinent arrangements for a safe trip are
made.

Swimming at the YMCA has become a weekly event with the Preschool Program. Prior to each
semestera permission note will be issued for the entire semester granting your approvalked@kigfee
to go swimming will only be put on your account the weeks that your child att&auasilies are asked to
have their child dressed in their bathing suit prior to arrival on swimming day. Underclothes should be
placed in a labeled Ziploc bag so thet s\imming suit can get honsafely
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Health and Safety Policies and Procedures

Families sign @&Product Usagi&form at the time of enroliment authorizing the use of hand
sanitizerwhen soap and water is not readily availaid antibiotic ointmentNeosporin). Other items in
our first aid kit that may come in contact with your child consist of hydrogen peroxide, antiseptic
towelettes and burn ointment. Minor injuries are carefully evaluatetypially soap and water along
with a band aid is athat is neededlopical nonprescription medication, including, but not limited to
sunscreen and insect repellant, requires written parental authorization annually and will also be included
on the O6Product Usaged for m.

Injury and Emergency Medical Care A minor injury to a child will be treated at the discretion of the
teacher. An adequate supply of first aid materials will be stored at the Center. When an injury occurs, the
teacher will complete an Incident Report. The Incident Report will be signealcapy will begiven to
thefamiliar person who picks the child @& the end of thday.

In the event of a more serious injury, the teacher will render emergency first aid, and another
teacher will inform the parent by telephone usingdiéd informatian on file at the Early Childhood
Development Center. The parenaybe asked to come to the Center to transport the child to a
physici anos ofciity. f meitherpareat can dedcontaetéd, the person designated by the
parent on th€ontactand EnergencyRecordwill be requested to fulfill this parental role.

If immediate and urgent medical treatment is required, the Center will catli§idtchingan
ambulance, if necessafyamily agreement forms authorize the Center and/or its desigeatptbyee(s)
to secure and authorize any medical attention, treatment and services as may be necessary for a child
whose parents cannot be immediately contacted. Any qualified person providing such required medical
attention, treatment, or services mayegicsuch written consent as if given by the parent in person. The
c h i mandile will be sent with the person accompanying a child to a medical facility.

The parent further agrees to assume responsibility for payment of medical costs incurred.
Howeverthe Early Childhood Development Center carries accident insurance for each child enrolled.

lliness Parents are asked to notify the Center if their child is absent for any reason. If a child develops a
contagious disease (ex: pink eye, RSV, strepathrong worm, chicken pox), parents of all children
exposed to the disease will betified via written notice A child who has had an illness should not return
to school until released by the physician and is able to participate in the piagtesual

A child showing symptoms of illness while at the Center will be isolated until he or she can be
taken homeFevers are general indicators of illness. A child who has a 100 degree Fahrenheit
temperature under the arm is suspect to go hBarents or theidesignees are expected to pick up the
child within one hour of the time they are contacted. If the child is sent home from the Center ill, a
physiciands note authorizing the childbds return
circumstance<Children are also expected to be fever free for 24 hours before returning back to the
Center.This measure is necessary in order to comply with state law and curtail the spread of infection.
The Center reserves the right to refuse care due to illness.

Health Regulations Children should be kept home from school if: their illness prevents them from
participating comfortably in activities; the illness requires greater care than teachers can provide; or the
iliness is known to be contagious. Fever, unusualigihgersistent crying, difficulty breathing, and

other signs of severe illness are reasons for exclusion.

In addition, the American Academy of Pediatrics recommends that children be excluded from
child care for the following reasons:

diarrhea vomitig (two or more times in the previous 24 hours)

infectious mouth sores

rash with fever and behavior change

pink or red conjunctivitis with white or yellow discharge
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ring worm(return 24 hours after treatment and keep covered)

infectious tuberculosis

hand, foot and moufCSV virus} (return aftetblistershave disappearégd

strep throat (return 24 hours after treatment is initi&tedhen the child is feveree)
head lice (may return the morning after first treatniecantinue to monitor daily
scabies (may return after final treatment)

pertussis (may return after five days of appropriate antibiotic treatment)

chicken pox (sixth day after onset of rash or when lesions have dried and crusted)
mumps (may returninedays after onset of parotidagid swelling)

hepatitis A virus (may return one week after illness and jaundice have disappeared)

THIS IS NOT AN EXHAUSTIVE LIST.Parents are advised to use their begudgment. A
child should remain at home if he or she is infectious and until he or she free of fever for 24
hours after an iliness. Certain medications, such as antibiotics, must be given for 24 hours prior to the
c hi | da &M-FlettEGDCrreserves the right to refuse care to any child who exhibits a rash or
blisters thoughttobe ont agi ous regardless of doctordés indi

‘Reference: Rathley, M. (1995). Universal precautions in early intervention and child care. In J.A. Blackman (Ed.), Medical
Aspects of Early Intervention (pp. 67-81). Gaithersburg, MD: Aspen

Eachchidmst have the series of i mmunizations re
compliance with Michigan | aw. A o6certificate o
A Michigan o6éhealth appraisal @ hephrysildals) fiig srted
For children under 2.5 years of age, it must be no older than three months. For children 2.5 years to
school age, it must be less than a year old. For school age children, parents must provide a signed
statement thathe child is in good health. Health Appraisals (wellness checks) are required to be updated
on a yearly basis.

Medication Policy If a child should require medication while in our care, staff can administer the

medication if the following conditions @met:

1. The parent completes a medication form requesting théalthéme Teacher administethe
medication. (These are available from the front desk. You can get blank copies vathegpu.)

2. Children on an antibiotic must receive 24ih®of the medication PRIOR to bringing tbkeild
back to school.The first dose of a new prescription must be given at home by the parent.

3. Theprescription drug in the original container, clearly labeled by a pharmacy with a current date,
physiciands name, childés name, and name and
administering shall be providedsk for an additional labeledbottle from the pharmacgo
medicine can be left at tlg&enter.

4. Medications will only be adminisred according to the directions on the label. The medication
will be stored in a locked, childproof contairardbr in a refrigeratoof the Sick Care Room,
which isinaccessible to children.

5. Repeated prescription medicine must not be expired.

Over-the-Counter Medications The ECDC can only administer ovéire-counter medication with a
Doctords note indicating name of medicine, why
(ex: bee sting), dosage, frequency of dosage, for how long (&ysedicines houl d be gi ven,
name and birth date. Ow#re-counter medications are subject to the same rules listed dlease

bring in a new, unopened container if the ECDC is administeringtbeeounter medication.

DO NOT put medicatio n o f any sort i onleayeonuwiaperdbagiThisdn@lgdesc u b b y
sunscreen, dger cream, Tylenol, ofgel, or ANY type of topical or oral medicatisfcreams Children

have access to their cubbies during the day, and it is VERY dangeroug tihégumedications in the
classroom. Medicine discovered will be locked in$wk CareRoom until retrieved by an adult.
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Playground/Physical Environmens

In keeping with our desire to create a safe, healthy, and nurturing environment for yathehil
outdoor physical space exceeds State and Federal guidelines for environmental, physical, and health
standards. At th@/illiam S. White buildingthere aréwo outdoor play areabathave been carefully
designed There is constastupervison and nonitoring to assure the well being of children and adults.
Written safety checks are done periodically on both playgrounds.

The Chil drends Ganthdellay systemcement tradls fos laike ddng (kelmets
are required), and gardening exignces. Children are supervised and monitored while walking to the
preschool/schoedge playgroundOut door | earning opportunities ar
Therefore, autdoorClassroom and raised planting bealson the large playgrowh f or t he <c¢ hi
benefit. Engraved pavers, as a fundraiser, are lusied at the entrance into thet@oorClassroom.

Food/Meals Policy

In accordance with Federal law and USDA policy, this institution is prohibited from discrimination orsihefxace, color, national
origin, sex, age, and disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 32w,
Whitten Building, 1400 Independence Avenue, SW, Washington, D.C. ZB2BDor call (202) 728964 (voice and TDD). USDA is
an equal opportunity provider and employer.

Children should not bring food to the Center ex
should be limited to special celebrations such as birthdays, and must bénvaygroved by thiill -time
Teacher, in conjunction with tHairector.

Food Service Lunches are catered in from GCCARD (Genesee County Community Action
Resource Department)eeting guidelines of USDA and Child and Adult Care Food Program
(CACFP) guidahes. The menu takes into consideration those children younger than four years old
are NOT served: hot dogs, whole or sliced into rounds; whole grapes; nuts; popcorn; raw peas and
hard pretzels; spoonfuls of peanut butter; or chunks of raw carrots olangeaitthan can be
swallowed whole.
Food is portioned into bowls per each classroom and cut into pieces no larger than % inch
for infants and i i nch square for toddlers/ twos
capability. The teaching sfah each classroom will ensure that food is cut into this size prior to
placing serving containers on the table for consumption.
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