PCard Missing Receipt Memo

Cardholder name:

Reconciler name:

-------------------------------------------------------------------------------------------------------------


The following PCard receipt is not available for submission with the 
8/15/05 – 9/14/05 
statement:
Transaction number:
Date of transaction:

Vendor Name:

Amount:

Reason for purchase:

Items purchased:

REASON RECEIPT IS NOT AVAILABLE:

Please accept this memo in lieu of the original receipt.  


______________________________________________________________________


Signature







Date

(Department Manager or Higher Authority)


