	Meeting title:  Criterion 3
	Minutes prepared by: L. Staudacher

	Meeting date:  1-11-08
	


Meeting participants:  
Tamika Appling

Mary Jo Finney

Donna Fry, Chair
Bonnie Heckard
Aimi Moss

Harvey Sherman

Laura Staudacher

Stephen Turner

Deborah White

Meeting agenda:  
Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Continue editing and writing the second draft and send to Donna.
	All committee members
	7 p.m. 1/16

	2
	Format the document and send it to Laura.
	Donna and Harvey
	1/18


Key Discussions and Decisions:
The group went over the draft of their White Paper and looked for areas that needed work. 
Problem areas/questions included:

· Assessment of online courses and how to address it

· Whether or not to discuss percentage of part-time vs. fulltime faculty

· Wording of the examples of evidence taken from the HLC handbook and whether or not it has to be used verbatim or not – it can be changed and more evidence can be added to it.

Question for Steering Committee: Tables X and Y - Assessment plans are only available from 05 06, do we need to go further back? 
Bonnie reminded the group that they need to be writing evaluatively.  

Aimi asked if 3c should be formatted to follow the HLC handbook outline because it wasn’t set up that way when she came onboard. Bonnie said that it would help them become more organized and help them make sure the overlap is not too redundant. 

For steering agenda - are we going to keep the HLC outline format or are we going to simply discuss them in conversation. See Steve Turner’s section for example. 

Committee members will continue to go through the document on their own and e-mail their sections to Donna by 7 p.m. Jan 16. Harvey and Donna will format the document and send it to Laura on Jan. 18.

Future meetings will take place on Fridays, 1:30-3 Feb 15 and every other week starting March 7.

Meeting adjourned.

