	Meeting title:  Criterion 3
	Minutes prepared by: L. Staudacher

	Meeting date:  
	


Meeting participants:  
Tamika Appling

Roy Barnes

Mary Jo Finne
Donna Fry, Chair*
Lola Hopcraft

Georgette Little

Aimi Moss*
Esther Robbins

Ken Schilling*

Harvey Sherman

Beverley Smith

Laura Staudacher

Stephen Turner*
Deborah White*
Johnny Young

Meeting agenda:  
Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


Key Discussions and Decisions:
Donna was worried that the new due date for the draft is too early and that her group can’t meet that deadline. 
Ken said we have promised to have a version for campus which will clearly be a draft. It will be suggested that people pick a section they are interested in to read. Suzanne and Ken plan to spend the month of June and part of July writing the introduction as well as editing the drafts. They are also planning to speak to staff groups. 
Donna suggested allowing her a week at the end of May to put the sections of C3 together. Donna would like her sections by May 27. 

Steve feels he needs data which is not on sharepoint. Is it appropriate for him to make appointments with chairs and department heads to ask questions? Ken suggested distinguishing questions between deans and department chairs. He also suggested talking to Fawn. 

Mary Jo had a question about a write up about the history of the Center for Learning and Teaching she was asked to write. She wasn’t sure what she was supposed to do with it or where it was supposed to go. 
Donna asked that any information sent from individuals the steering committee has met with be sent to her. Laura will be uploading everything to SharePoint. 

CHECK SHAREPOINT FOR UPDATED DATA!

Donna asked if they should be writing items for sidebars or adding photos etc? Yes, if you have a good idea, by all means, share it! Please don’t insert photos into the document. There is an area on sharepoint specifically for graphics. 

If there are questions on a comment in C3, chances are it was written by Bonnie because she was the primary reviewer of this section. 
Please let the Steering Committee know if there are particular people or groups that should review particular sections of the criterion. 

Donna requested that each section should be no  longer than seven pages. 

Meeting adjourned. 

