	Meeting title:  Criterion 3
	Minutes prepared by: L. Staudacher

	Meeting date:  10/26/07
	


Meeting participants:  
Roy Barnes

Mary Jo Finney

Donna Fry, Chair

Aimi Moss
Beverley Smith

Laura Staudacher

Stephen Turner

Meeting agenda:  
Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Ask Suzanne where how far she got with the list of faculty that Donna recommended for recruitment.
	Laura
	

	2
	E-mail the steering committee with the proposed deadline of Jan. 18 for second whitepaper draft.
	Donna
	

	3
	Schedule a meeting on Jan. 8,9, or 10 to review everyone’s draft of components, 3 hour meeting
	Laura
	


Key Discussions and Decisions:
There hasn’t been much luck recruiting new members. 

Suggestion: Harvey Sherman from ITS
Laura will ask Suzanne where how far she got with the list of faculty that Donna recommended. 

Timeline change:

The next draft is no longer due on Dec. 1. The new deadline is now Jan. 11. Donna would like to push that deadline back a week. At this point the committee should be identifying data needed, data that needs to be generated, and what format the data needs to be in. Fawn will come to a meeting to help determine what data is needed. 

Donna will e-mail the steering committee with the proposed deadline of Jan. 18. 

Bonnie answered some committee member questions:

· Sending a draft out to the campus at large means that there will be focus groups across campus that will read the draft and give feedback. The feedback will challenge the committee’s interpretation of the data in the report. The feedback from whole the campus will be incorporated the following fall. 

· The self-study process is being documented and will be written about in the report.

· At the end of each criterion there is an evaluation of the core component where the process for writing the study can be addressed.
· This committee is not responsible for creating surveys. It will be a collective effort. 

Data:

Sort data by crosscutting themes (the three pillars) – it might be easier to do that later after the data is identified. 
What is the end date for data? If there is no significant shift in data there would be no need to revise, but if there is a significant change then there will be an addendum to the report to add new information. 

If second draft is due on Jan. 18, components are due to Donna by Monday Jan. 14 so that she can compile them. 
Send Donna availability to make meeting schedule for winter semester. 

Jan. 6 deadline for components. E-mail them to the committee. 8, 9 or 10 meeting to review everyone’s draft of components 3 hour meeting. 
Data requests can go directly to Fawn. Data required from departments go through the steering committee. 
October assignment deadline is October 30. 

Use 4a and 4b as a format model when doing future writing. 

Meeting adjourned.
