	Meeting title:  Criterion 4
	Minutes prepared by: L. Staudacher

	Meeting date:  11/08/07
	


Meeting participants:  
Marge Andrews, Chair
Steve Bernstein, Alternate Chair
John Collins
Yener Kandogan

Stephanie Roach

Laura Staudacher

Jessica Tischler

Tracy Wacker

Li-hsuan Yang

Meeting agenda:  
Welcome to John Collins/Introductions
Summary of HLC Self-Study Full Committee Meeting on 11/7/07
Review of Project Timeline (Draft 2 of White Paper due January 18th)

Steering Committee’s Revision of Criterion 1 as Exemplar/Sample

Peer Institution Data

Questions for Discussion
Discussion of Approach to Writing Draft 2

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	


Key Discussions and Decisions:
Welcome John Collins/Introductions:
John is a graduate student and new member to Criterion 4.

Summary of HLC Self-Study Full Committee Meeting on 11/7/07:
Review of Project Timeline (Draft 2 of White Paper due January 18th)
The committee looked at the timeline handed out at the full committee meeting and briefly discussed it.
Steering Committee’s Revision of Criterion 1 as Exemplar/Sample

The steering committee did a major revision of criterion 1 but were not able to complete it. It can be use as a model as well as C4 a and b. 
Peer institution data 
More information will be placed on SharePoint. Yener said his school uses peer data by benchmarking. The committee was interested in inviting Fawn to a future meeting. 
Questions for discussion
Questions were brought in from the committees and discussed at the meeting. 
Marge thought using Donna’s groups model of sorting data was a good idea. She does feel that most of the data C4 has identified already exists but any that does not needs to be requested. 

Discussion of Approach to Writing Draft 2:
Any data that the group has access to should be included in the draft but other data should simply have a placeholder in the draft. A certain amount of repetition is expected. 
Marge will make a list of data for Fawn. Fawn can then come to the Dec. 13 meeting to discuss any other data needs. 
Yener suggested looking at each other’s sections more closely after the feedback is received on Nov. 16. Looking for overlaps and consistency will be important. 

The committee will continue to work in small groups on their sections of the draft.

Marge reminded the committee to be sure to cover the concerns of the HLC in the last report and to expand more on the evaluation part of the report. 

Stephanie raised the question: Is the Steering Committee going to offer any guidelines for the next draft? Laura will take this to the Steering Committee
Next Meeting:  December 13th 1:00 – 2:30 PM Nursing Conference Room (William S. White Room 2180)

Meeting adjourned.

