	Meeting title:  Criterion 5
	Minutes prepared by: L. Staudacher

	Meeting date:  9-27-07
	


Meeting participants:  
Connie Creech

Bonnie Heckard
Jeff Kupperman

Stephen Landon

Heather Laube

Tony McGill, Chair
Rob Montry
Laura Staudacher

Renee Zientek
Meeting agenda:  
Introduction of new members – Rob Montry
Readings of Minutes from last meeting

Discussion of data gathered

Discuss “White Pages,” due Oct. 1

Discussion of action items

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Send summaries of information collected to Tony
	All committee members
	Sunday morning 


Key Discussions and Decisions:
Minutes approved with correction.
Send all electronic evidence collected to Laura with reference to where it came from so she can create files on SharePoint to better organize the data. Hard copy files do not need to be kept unless it is your preference. Laura will make hard copies to keep in the office. 

Connie’s format is a good template to use for compiling information. 

Send a summary of your information to Tony by Sunday morning. 

Bonnie will get a decision at the steering committee meeting as to what format/application will be used for the final document. 
Gathering the information by unit works, but the final format will not be organized that way. 

Heather will write a proposal for a UROP student who can work with NVivo.
Meeting adjourned.
