	Meeting title:  Criterion 5
	Minutes prepared by: L. Staudacher

	Meeting date:  9/20/07
	


Meeting participants:  
Connie Creech

Laura Friesen-Lynn                                       

Bonnie Heckard
Jeff Kupperman

Stephen Landon

Heather Laube

Tony McGill, Chair

Laura Staudacher

Renee Zientek
Meeting agenda:  
Introduction of our new staff support person, Laura Staudacher

Review the minutes from the last meeting.

Discussion Items:

The need for a replacement for Rudy


The information found


The information not found but needed


How to organize the information

Action Items:


Writing the white pages

Additional items:


Any new or old business not on agenda

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Annual Report from SOM
	Laura F.
	

	2
	Contact Mary Jo Sekelsky regarding Aimi Moss as a replacement for Rudy Hernandez.
	Tony
	

	3
	Look into finding a grad student research assistant
	Heather
	

	4
	Collect electronic annual reports from units
	Bonnie
	

	5
	Information and summaries on non-academic areas
	Renee
	Tuesday 9/25/07

	6
	Write white paper sections based on found information and include thoughts on missing information
	All committee members 
	Next meeting


Key Discussions and Decisions:
Laura Staudacher’s contact information for any help the committee may need:

7-6598, laurast@umflint.edu
The minutes from the last meeting were approved.

Aimi Moss may be a possible replacement for Rudy Hernandez. Tony will contact Mary Jo Sekelsky for the recommendation.

Information found:

Stephen received a 40 page self-compiled list of outreach and community service projects from CAS. 
Laura Friesen-Lynn obtained a list of internal and external constituency examples from SOM but still needs their annual report.
Bonnie will get all of the units’ annual reports electronically and put them on SharePoint.

Renee will get information on non-academic units by Tuesday of next week with a summary on each.
Connie was able to obtain annual reports from SHPS. There are items missing such as community advisory boards, list of continuing education offerings, preceptor database, transfer policies, hosting of events, letters of support, etc. 

Heather brought up qualitative software as a possible way of sorting and categorizing the information in electronic annual reports to better use the data. A student could be hired as a research assistant to do the coding and create reports.
Jeff collected SCHS and OEO annual reports from 2003 which are all electronic except the 2003 report. 
White paper writing:

The white paper should include staff and student engagement as well as faculty engagement and the annual reports might not reflect that information. If students use money they have to report back on activities; student life should have that information. Staff council may have information on staff engagement activities. 

There will be a resource room where more detailed items will be stored which the report will reference and will be available for the HLC team. 
Each committee member will write a section on the area they have collected information on and where they feel their information will fit as well as what they feel is missing. 
Tony sent a previous e-mail stating that Fawn’s definition of constituencies would be used but Fawn said she doesn’t have a definition. Fawn is working with Tony to come up with a one. 

Meeting adjourned.
