	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  1-27-09
	


Meeting participants:  
Jennifer Daraiseh

Bonnie Heckard

Jennifer Hogan

Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
Newsletter
Duk Video

Thank You Letters

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Take the disc for the hardcopy newsletter to the print shop and send in the request form.
	Janet/Laura
	

	2
	Include a link to the blog in the message to the campus announcing the newsletter- ask people to either comment by responding to the e-mail or respond on the blog site.
	Laura
	

	3
	Look into Peeps to give along with the letters to the Self-study sub-committee members.
	Jen
	


Key Discussions and Decisions:
Newsletter

Janet will take the disc for the hardcopy newsletter to the print shop and Laura will send in the request form. 

Laura will include a link to the blog in the message to the campus announcing the newsletter. We will ask people to either comment by responding to the e-mail or respond on the blog site. 

Duk video
We would like to do a follow-up video. Jen expressed concern about being too edgy. Make an appointment for Dave to meet with Jack to present the video and pitch the follow-up video idea. 
Thank you letters

Jen will look into Peeps to give along with the letters to the Self-study sub-committee members. 

Meeting adjourned. 
