	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  5-12-09
	


Meeting participants:  
Jennifer Daraiseh

Bonnie Heckard

Bionca Hughes

Jennifer Hogan

Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
Self-study Newsletter
Countdown Issue on Student Life Screens

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Email SS logo to PT student
	Laura
	

	2
	Edit/shorten John C’s newsletter article
	Bonnie
	

	3
	Show the Steering Committee the newsletter draft
	Laura
	

	4
	Call Jessie or Scott Arnst to see if we can get the countdown on the Student Life screens to work properly, or scrap the idea.
	Laura
	


Key Discussions and Decisions:
A student in PT asked if she could use the Self-study Logo for a banner. The Committee approved her request. Laura will e-mail it to her. 
Self-study newsletter

Janet is almost finished with the newsletter. John’s article is too long; Bonnie will edit. 
Laura will show the draft to the Steering Committee at today’s meeting. 

Countdown Issue on Student Life Screens
Laura will call Jessie or Scott Arnst to see if we can get it to work properly, or scrap the idea. 

Meeting adjourned.
