	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  8/18/09
	


Meeting participants:  
Jennifer Daraiseh

Bonnie Heckard

Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
Updates

CE Agenda

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Take down the Resource Room Web site and work on the Assessment Web site.
	Jennifer
	

	2
	Create the talking points wallet cards.
	Jen and Janet
	

	3
	Check with the Registrar’s office about what time classes get out.
	Bonnie
	

	4
	Ask Carolyn Gillespie to do the presentation at the thumbprint - tell Ruth about the idea and ask Carolyn. Monday morning on the 26th, possibly end the visit with Tracy Curry.
	Jen
	

	5
	Ask Dr. Durlin if she knows if there is anyone on the team with any physical limitations or dietary needs.
	Bonnie
	

	6
	Get bags from the farmer’s market to use as Welcome Baskets.
	Bonnie and Laura
	

	7
	Check to see if Craig at Vogt’s Florist can do some fall flowers. 


	Jen
	


Key Discussions and Decisions:
Updates

Laura shared the buttons, bags, and CE list with the committee. 

It’s okay if you miss your tweet day as long as you get your tweets in at some point. 

UREL is helping out some of the departments with their Web sites. 

Jennifer will take down the Resource Room Web site. 

Jennifer will work on the Assessment Web site. 

Jen and Janet will create the talking points wallet cards. 
CE Agenda

The CEs will have working dinners without university staff. We will need to get them back to the airport by noon on Wednesday. They will begin all three days with Ruth and Vahid. They will ask for an open meeting with faculty, staff, students, and community. 

E-mail each department that has an advisory committee and invite those people to come. UREL can do the same. Include Alums in the community meeting. 8:30 a.m. breakfast meeting, or suggest to them that earlier is better and they could meet with Ruth and Vahid after. Students would be best as a lunch meeting. Bonnie will check with the Registrar’s office about what time classes get out. 

Follow the DUKs – Place DUKs around campus so the CEs would know they were in the right place on their agenda. 

Student escorts for the CEs. Jen has students. Mel Serro and David Lossing would be good as well. 

Do we still want to start the visit at the at the thumbprint? It would be Ruth’s call. Ask Carolyn Gillespie to do the presentation. Jen will tell Ruth about the idea and ask Carolyn. Monday morning on the 26th, possibly end the visit with Tracy Curry. 
Bonnie will ask Dr. Durlin if she knows if there is anyone on the team with any physical limitations or dietary needs. 

Bonnie and Laura will get bags from the farmer’s market to use as Welcome Baskets. 
Craig at Vogt’s Florist – Jen will check to see if he can do some fall flowers. 

