	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  6/26/08
	


Meeting participants:  
Jennifer Daraiseh

Janet Lorch

Laura Staudacher
Meeting agenda:  
Screensavers
Dye cut brochures

Proposed budget

Feedback form

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Put some slides together and send them to Jennifer.
	Janet
	

	2
	Check to see if the draft can be put on the website and password protected.
	Jennifer
	


Key Discussions and Decisions:
Screensavers

Jennifer said we could put different slides on the lab computers or change the current slides to have different information on them. Janet will put some slides together and send them to Jennifer. 
Dye cut brochures

Janet looked into a company that will do custom dye cut brochures. The custom dye is $100 to start, 650 brochures is $2,500

3,000 brochures without the dye cut is $400.
Proposed budget

Laura filled Jennifer and Janet in on the budget Jen sent to Tony. Janet said Grand Blanc does a duck race every year and they sell their ducks. We could sell the ducks which would recoup some of our costs. 

Feedback form
Jennifer said there is new form builder program which she could learn. It might help us gather the feedback when we make the self-study draft public. Jennifer will check to see if the draft can be put on the website and password protected. Laura felt this would be easier than using SharePoint. 
Meeting adjourned.
