	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  7/03/08
	


Meeting participants:  
Bonnie Heckard
Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
General Discussion
Budget

Screensaver

Events

Electronic Media

Print Media

Self-study Report/Process

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Look for a work-study student
	Tony
	

	2
	Will fill out work-study paperwork and work with student.
	Janet
	

	3
	Contact Lai at ITS about screensavers
	Janet
	

	4
	Ask Jen what the university policy is on sponsors.
	Tony
	

	5
	Find out if we can purchase a URL for the self-study.
	Janet
	

	6
	Make a request to Jen Hogan to put the Self-study logo on the main UM Website.
	Tony
	

	7
	Give Jennifer D. information on the John Taylor visit for the HLC Website.
	Bonnie
	

	8
	Ask Jack or Vahid to send out a message to campus telling people to make sure they fulfill data requests.
	Bonnie
	


Key Discussions and Decisions:
General Discussion

The Steering Committee received the communication presentation last Monday. 

Tony is looking for a work-study student. Janet said the student can work with her and she will fill out the necessary paperwork. 

Tony spoke to Brent Nickola who is interested in working with this committee. 

Budget

Bonnie shared the budget with Vahid who said to keep him posted and let him know what the committee decides. Tony asked what appropriate person/group needs to see the budget for approval. Bonnie said we need to have more conversation at the Steering committee level. 

Screensaver

The screen savers have to be given to Lai in ITS. Janet will contact him and let him know how we would like them implemented. 

Bonnie said the screensavers should explain what a self-study is and why we are doing it. Tony suggested doing three groups of three with progressive information. 

Events

Some of the other events in the area that use ducks might sell their ducks to us. We need to speak to the Flint River Corridor group as well as the Flint River Paddlers about getting the ducks out of the river. If local businesses donate a prize we could give them a banner as advertising during the event. Tony will ask Jen what the university policy is on sponsors.
Bonnie wondered if there is some way to incorporate the Urban Alternatives House in the communications events. 

Electronic Media

Tony found some online magazine ideas. He would like to use as many innovative ideas as possible to get people’s attention. Janet downloaded the magazine scripts and will find out if we can purchase a URL for the self-study.
Tony will make a request to Jen Hogan to put the Self-study logo with a link on the left side if the main UM Website. Bonnie will give Jennifer D. information on the John Taylor visit for the HLC Website. 
Print Media

Bonnie said we won’t go with the die cut brochures because they are simply too expensive. 

Bonnie said the Steering committee suggested releasing the Self-study report without the feedback form for now. 

Self-study Report/Process
The Steering Committee should send a reminder to sub-committees to send out data requests. Bonnie will ask Jack or Vahid to send out a message to campus telling people to make sure they fulfill data requests.

Tony suggested having a full committee meeting or at least a chairs meeting after the John Taylor visit to touch base, talk abut the draft release and data requests, to get everyone back on track. 

Meeting adjourned. 

