	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  7-10-08
	


Meeting participants:  
Jennifer Daraiseh

Bonnie Heckard
Jennifer Hogan

Tony McGill

Laura Staudacher

Michelle Valkoun
Meeting agenda:  
General Discussion

John Taylor Visit

Self-study Countdown Event
Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Create a PowerPoint presentation for the website.
	Laura
	

	2
	Find music with “river” in the lyrics.
	All Committee members
	

	3
	Will look at Suzanne’s schedule she sent earlier today, pick two dates, and send a message to co-chairs for availability.
	Laura
	

	4
	Look for interesting interactive Web magazine ideas online and send them to Janet.
	All Committee members
	

	5
	Share the executive summary of the marketing plan.
	Jen H.
	


Key Discussions and Decisions:
Our logo and link are now on the main Webpage.

Tony gave the Steering Committee an update and they were in agreement that we don’t need a formal feedback form with a lot of formal questions. 

Janet sent the screensavers to Lai and Vahid sent him a message right away. Lai said they change the screensavers once per semester not once per week. He felt the slides were too wordy and people won’t have enough time to read them. He needs them in jpg format not pdf and they can’t be date sensitive. Also, they can’t go on the SmartCarts. Lai said we could package up the screensavers so that people could download them for their own personal computers. Jennifer likes the idea of a PowerPoint which could go on the Website or blog.
Laura will create a PowerPoint presentation for the website

Michelle Valkoun joined the committee. She is a former student of Tony’s and may work with the committee as a work-study student. 

Tony did some investigation of ringtones. There are some licensing issues involved with ringtones. The way to get around them is to have the UM School of Music record the fight song for download. 
In the fall or before, we need to give speaking notes for Jack and Vahid as we’ve discussed. Bonnie would also like to give notes to all faculty on a 3X5 card to speak to students at the beginning of each of their classes. We could pass them out at convocation. 

Find music with “river” in the lyrics for use on the Website, etc.

John Taylor visit on July 16

Talk to him about why this committee was formed, what we are doing, what we see our challenges are, etc. 

We need to have a co-chairs meeting after John Taylor’s visit – Laura will look at Suzanne’s schedule she sent earlier today, pick two dates, and send a message to co-chairs for availability. 

The Steering committee likes the e-magazine idea – Tony asked that we look for interesting ideas online and send them to Janet. 

Faculty/Staff Opinion survey – Fawn is getting feedback this week and Tony wondered if this committee should get involved with the focus groups. 

Jen said she can share the executive summary of the marketing plan with the committee. 

Self-study Countdown Event

We should pick a day for the kick-off – possibly check the new chancellor’s schedule so that she can attend. October 28th is a Tuesday and Tony said more people are on campus on Tuesdays. October 23rd is a Regents meeting. Freshman convocation – they are having Sodexso cater and we might want to have them cater this event as well. We need to make sure Suzanne and Ken are available as well. 

Ask IA if it would be alright to go to HR and ask TIA CREF and Fidelity to sponsor the event. Jen and Jennifer wondered if Dell sometimes sponsors things on campus. Bonnie said sometimes textbook publishers sponsor events. The Flint Area School Employees Credit Union might be anther possibility. 

Tony would also like to involve the community and have a community sponsor’s board. 

Meeting adjourned.

