	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  8/14/08
	


Meeting participants:  
Jennifer Daraiseh

Bonnie Heckard

Jennifer Hogan

Bianca Hughes

Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
Information for new chancellor
Screen savers

Talking Points

New Student Street Fair

Facebook

Countdown Kick-off

New meeting schedule for fall semester

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Ask Melody what information and in what format the new chancellor would prefer.
	Jen

	

	2
	Create an organizational chart for the Self-study
	Laura
	

	3
	Create an HLC Facebook page.
	Bionca
	

	4
	Meet with Jack Cahill from Sedexo.
	Tony and Bionca
	ASAP

	5
	Create a web-page for the Kick-off
	Jennifer
	ASAP

	6
	Contact “Arcadia” or possibly Tracy Wacker’s band.
	Tony
	

	7
	Meet with IA/new corporate gifts officer about what we can accept from sponsors, etc 
	Laura
	ASAP

	8
	Check into getting ducks with the M and registration numbers on them.
	Tony
	

	9
	Give Bionca access to SharePoint
	Laura
	


Key Discussions and Decisions:
Flyer for Kick-off will be going to print

PowerPoint is complete. 

Information for New Chancellor

Tony asked if it would be helpful to create a PowerPoint as a presentation for the new Chancellor or a packet of information to leave with Melody which includes a Gantt chart. Jen said it might be better to ask Melody what kind of information and in what format the Chancellor may want. Bonnie suggested doing an organizational chart for the self-study – Laura will create. 

Talking points

Laura created talking points for faculty. We could adapt them for staff, and directors. Bonnie feels there is no need for talking points for Jack and Vahid. 

ScreenSavers

Jennifer spoke to Lai who said he is rolling them out as the labs are updated. Some of the labs aren’t completed yet. 

New Student Street Fair
Aug. 26, 2:30-5

On the table:

Candy 

Save the Date Flyers

HLC Bookmarks

HLC Poster

Laptop with PowerPoint running

Laura will work the table; others will try and relieve her if she needs a break. There will be other committee members at other tables during the event. 
Facebook

Start a page for the HLC

MySpace, Twitter, are other ideas. Bionca said she would work on it. 

Countdown Kick-off

Jack and Vahid have committed to speak.
Jen has sent the save the date message to Deans and AV’s. 

Rooms have been reserved

Will use Sedexo as the caterer. 
Oct. 28 2-6 event, 300 people
Meet with Sadexo – Jack Cahill ASAP. Tony and Bionca will meet with him.
Duck race:

Tony contacted the flint paddlers and the Flint River Coalition - we need to follow up with them as well as the DDA who had a duck race not long ago. They have paddle boats etc. We could offer them an information table.

Janet contacted Sherry Hayden from the Center for Environmental Research 

Janet suggested having a speaker discuss the river at the event. Tony asked who the person was who presented at the Hamilton Dam meeting – Leyla Sanker. 

We need more prizes for the duck race – Jason from IT stepped into the meeting and donated $250 in services – PC Cleaning, etc. 
Must meet with IA about what we can accept from sponsors, etc ASAP. Tony thinks there is a new corporate gifts officer? 

Jennifer will create a web-page for the Kick-off 

The committee should think of names for the event – something that celebrates that we are as great as we say we are. 

Jen asked if we should have live entertainment. Tony suggested a local student band such as “Arcadia” or possibly Tracy Wacker’s band. Tony will contact them.
Contestants must be present to win – 

Tony will check into getting ducks with the M and registration numbers on them.
We need more ideas for the contest.
Have a duck with a star – when it is picked up by the paddlers– the first person who comes up and can recite the three pillars wins a prize. 

Get a vender with Henna tattoos

Hide a duck in the community? 

Registration details:
Oldest living Alum
Oldest Community Member

New meeting schedule for Fall semester 

Tuesdays 2:45 – 3:45 starting Sept. 2 Laura will check with Jen for availability. 

Laura will give Bionca access to SharePoint

Meeting adjourned. 
