	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  9-02-08
	


Meeting participants:  
Jennifer Daraiseh

Bonnie Heckard

Jennifer Hogan

Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
The Chairs Meeting

Countdown Kick-off Event
Next Steps
Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Send Tim Borches (from Morehead) an e-mail and let him know what we’ve been discussing related to the theme.
	Tony
	

	2
	Write a paragraph about the development of the logo for the self-study report.
	Janet
	

	3
	E-mail the drummer of the band. 
	Jen
	

	4
	Get 1,000 DUK’s from the Fenton Rotary Club.
	Janet
	

	5
	Send DUK poster to the print shop.
	Jen
	

	6
	Ask Bionca to post DUK flyers on bulletin boards around campus.
	Tony
	

	7
	Ask Student Life about using their window to post flyers on.
	Jen
	

	8
	Check into getting a cheap DUK banner made.
	Tony
	

	9
	Talk to the art department about drawing DUK tracks with chalk around campus.
	Tony
	


Key Discussions and Decisions:
Bonnie and Laura told the group that the Bookstore hasn’t been putting Countdown Kick-off flyers in shopping bags. Jen said Sherry at the Bookstore told her they haven’t had time to hand them out, but they will start doing it this week. Faculty and staff have received them, and Jack announced the event at convocation.

The Chairs Meeting

Jack said he would like small laminated cards with the talking points on them. 

The group discussed Jack’s “Tale of Two Cities” speech and whether or not he really wants to use that as a theme. The Communications Committee thinks that the river is a better theme. Tony suggested that he could send Tim Borches (from Morehead) an e-mail and let him know what we’ve been discussing. Tony knows him very well. 

Bonnie asked Janet if she would write a paragraph about the development of the logo for the self-study report. Janet agreed.

Countdown Kick-off Event

Committee updates:
Bionca is working on Facebook and MySpace pages.
Tony has been trying to talk to Tom Cahill about catering but hasn’t been able to connect with him.
Tony is still working on talking to one of the bands but they haven’t gotten back to him yet. Jen knows the drummer and will e-mail him. 

We have a sample DUK – Janet will get 1,000 DUK’s from the Fenton Rotary Club.
Jen will find out what color Dearborn’s flag is. UM-Flint’s flag is pink. 

Janet designed a flyer with a picture of a DUK which doesn’t give any information about the event. The idea is that it will be mysterious and will get people’s attention. Jen will send it to the print shop and Tony will ask Bionca to post them on bulletin boards around campus. Jen will ask Student Life about using their window to post flyers on. 
We could also place DUK tracks around campus drawn with chalk or made out of itSticks. We could hang a large DUK banner off the side of a parking structure. 
The countdown clock in the Pavilion might not be feasible. 

Timeline:
9/22 first flock of DUKS - Posters go up. 

9/29 
10/6 Second flock of DUKS - Give real information on posters 

10/13 Registration week – DUK tracks go up around campus 

10/20 Registration continues
Next steps:

Tony will check into getting a cheap DUK banner made. 

We need content for the newsletter. 

Content for the website. 

Tony will talk to the art department about drawing DUK tracks with chalk around campus. 

Catering – we need to get some ideas from Jack Cahill as to what kind of food to serve. 
We may need to come up with an indoor plan for the DUKs incase of terrible weather. 

Meeting adjourned. 

