	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  9/30/08
	


Meeting participants:  
Jennifer Hogan

Bionca Hughes

Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
Prizes
Activities

Speakers

General Discussion

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Pick up the prizes from the bookstore.
	Laura
	

	2
	E-mail Jason Gooding for a gift certificate with his donation.
	Laura
	

	3
	Contact Student Life to ask about Plinko.
	Jen H.
	

	4
	Contact Dave Garcia about viral video.
	Tony
	

	5
	Contact Henna Tattoo vendor
	Bionca
	

	6
	Contact chancellor, Jack, and Vahid about speaking.
	Jen H.
	

	7
	Contact Jan Worth about doing a reading. 
	Janet
	

	8
	Contact Tracy Curry about her Spoken Word class.
	Tony
	

	9
	Helium Balloon contact. 
	Jen H.
	

	10
	Responsible for drafting question cards to redeem for food.
	Laura
	

	11
	Ask Bonnie if she bought the chalk.
	Laura
	

	12
	Reserve Saginaw room for the two days prior to the event. 
	Laura
	

	13
	Contact Gary Pace about fishing nets
	Jen H.
	


Key Discussions and Decisions:
Prizes

Bionca made of list of target departments to call for prize items.
Laura will pick up the prizes from the bookstore and e-mail Jason Gooding for a gift certificate with his donation.
Activities
Plinko – Jen will contact Student Life to ask about the game
Viral Video Vagabonds – Tony will contact Dave Garcia
Henna Tattoos – Bionca will contact vendor
Speakers

Overview of event - Chancellor – Jen will contact
Purpose of event and Self-study update – Vahid – Jen will contact
What is accreditation and why does it matter – Jack – Jen will contact
Perspective – what has happened in the last 10 years – Bob Houbeck

Reading - Jan Worth- Janet will contact
Spoken Word - Tracy Curry – tony will contact
General Discussion
Purchase Helium Balloons – Jen will contact

Cards to turn in to get food – Laura will draft

Laura will ask Bonnie if she bought the chalk.
Laura will ask for the Saginaw room two days in advance as a staging area. 

Fishing nets for scooping out the DUKs – Jen will ask Gary Pace
Meeting adjourned.

