	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  11/18/08
	


Meeting participants:  
Bonnie Heckard

Jennifer Hogan

Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
Thank you letters
Newsletter

Communications plan

Mission in our students’ languages

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Newsletter pieces
	See below
	Dec. 17


Key Discussions and Decisions:
Tony attended the Steering Committee meeting last week. 

Thank you letters

Create carefully thought out thank you letters for everyone on the self-study committee that could be placed in a tenure file. The letter could be co-authored by Vahid and Jack. It needs to be communicated in the letter that all the work done on the Self-study was vital and all of the information will be used. 
Newsletter

Steering committee was supportive of the newsletter. 

Theme of the newsletter - Engagement. 

Intro of the newsletter is reserved for the VC’s – Ask Renee to write and link “Park(ing) Day” video
Letter from the chancellor – Jen will write
Include a Self-study timeline 

DUK Race story – Ask Dave if the video will be finished by January and use article from Michigan Times.
First Year Experience video linked to a story about engagement

Jan Worth as editor – Jen will write
An Institutional profile – info from NSSE  - Jen will get. 

Deadline for articles Dec. 17 (send to Janet) 

Publish week of Jan. 12
Try to get mentioned in the Chronicle of Higher Learning
Mediatedcultures.net – might have some good video ideas. 

Communications Plan
Steering committee liked the “best practices” idea of visiting other institutions. 
There was a good discussion about how everyone receives too many e-mails. 
Contact Scott Arnst to see if we can meet with that group for a discussion on e-mail. 

Mission in our students’ languages

Bonnie spoke to Dan Adams – the director of International Studies he said there are between 30 and 40 different languages spoken at the university. 

Ideas:

· Project the mission statement on a wall
· Create a video with different students speaking the mission in their language

· Students hold up signs with the words in different languages

Meeting adjourned.

