	Meeting title:  Communications Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  7-31-08
	


Meeting participants:  
Jennifer Daraiseh

Bonnie Heckard

Jennifer Hogan

Janet Lorch

Tony McGill

Laura Staudacher
Meeting agenda:  
eMagazine
Countdown Kick-off

Misc. Agenda Items
Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Contact Vicky Dawson about Halloween party on Oct. 28.
	Laura
	

	2
	Save the date card and flyer.
	Jen H.
	

	3
	Check on price of note cube with Self-study logo.
	Jen H.
	

	4
	Talking points for Vahid, Jack, and faculty.
	Laura
	Next meeting


Key Discussions and Decisions:
eMagazine

Janet showed the committee an upgraded version from the free version she e-mailed everyone which would cost $49. Some of the versions which give the viewer the option to enlarge are larger files so they would take longer to download. Laura made the point that we can simply use large fonts and add more pages. Janet said we can use photographs, videos, add music, etc. Jen said we could use faculty and student performance music on the site. 

Tony said we can think of this in two fazes:

Get it up and running for the Self-study and see how it works and what the reaction is

Then see how it would work for a student newspaper later on. In a year the software may be more user-friendly/easier to update.  

Countdown Kick-off

The Steering Committee approved the date.

Tony felt that we could do the duck race on this side of the dam which would work out well since we will be using the Pavilion for the event. 

Laura contacted Kristen Mathias about the Women’s Education Center Halloween party which will be held on the same day but she hasn’t responded. Jen suggested contacting Vicky Dawson. 
Tony has a student who will work on getting the prizes. 

Jen said there is a tax exempt form we will need, we can go to departments and ask for prizes. 

Tony got the tattoo prize! 

We need a save the date card. Jen will do that. 

We will need to come up with an agenda for the day. 

Jen will get a flyer made up by the Print Shop. 

We could buy a small prize that is personalized with our logo. Jen suggested note cubes. Jen will check prices. 

It would be pretty cool to put some VIP’s in paddle boats on the river. Jen said Jack wanted to do a dunk tank for an event once. 

Misc. Agenda Items

Laura still needs to work on the talking points. 

Laura asked Vahid if he would write for the blog and he said he would be happy to. 

Lai has the screensavers. 

The deadline for newsletter content is September 1. Janet will design the cover. Janet and Laura will collaborate on the rest of the layout. 

Meeting adjourned.
