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Meeting participants:  
Bonnie Heckard
Jack Kay

Vahid Lotfi

Ken Schilling, Co-Chair

Suzanne Selig, Co-Chair

Fawn Skarsten

Laura Staudacher
Meeting agenda:  
“The” UM-Flint
Timeline

Draft Edits

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Convey the “the” UM-Flint decision to Jan Worth.
	Laura
	ASAP

	2
	Update the timeline to reflect today’s meeting discussion. 
	Laura
	


Key Discussions and Decisions:
“The” UM-Flint

The Steering Committee decided the following regarding the use of “the” before “UM-Flint” as well how often to use the abbreviation:

When using "UM-Flint" do not use "the" before it. 
When spelling out "University of Michigan Flint" do use "the" but do not capitalize the "t". 
Jan is encouraged to be creative and use other terms such as "the institution" or "our campus" or "the Flint campus" wherever possible to avoid repetition. The committee understands the need to avoid spelling out University of Michigan Flint too many times but they also want to avoid abbreviating it equally as much.
Laura will convey this decision to Jan Worth. 
Timeline

Suzanne retracted her request to review the list of graphs and charts before Fawn generates them for University Relations. She said the Steering Committee will have plenty of time to see the contents of the draft document before it goes to press. Laura will take that line out of the timeline. 
University Relations would like the finished Self-study report by June 1. They need a month for layout and design. The printer will need three weeks.

Janet Lorch and Jen Hogan will come to one of the Steering Committee meetings with a mock up Janet has created using a draft of Criterion Five. 

Draft Edits

Between March 2 and 10 the committee will meet with Jan to discuss the progress of the drafts. 
Meeting adjourned. 

