	Meeting title:  Steering Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  5/01/09
	


Meeting participants:  
Bonnie Heckard
Jack Kay

Vahid Lotfi

Ken Schilling, Co-Chair

Suzanne Selig, Co-Chair

Laura Staudacher
Meeting agenda:  
Resource Room Update
Communications Committee Update

Timeline

Final Chapter and Evaluation Sections

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Look at other self-studies to see if they have executive summaries.
	Bonnie
	

	2
	Look at other self-studies to see if they have opening letters from the chancellor.
	Bonnie
	

	3
	Will make the edits and send evaluation sections to Jan and Suzanne.
	Laura
	

	4
	Continue working on the final chapter.
	Suzanne
	


Key Discussions and Decisions:
Resource Room Update

Bonnie needs a contact person from SHPS, she is meeting with people from each department/unit to collect documentation or tell the committee what is needed in the resource room. 

It was agreed that faculty CV’s will stay within the units. The question is how current is current? The concern before was that we didn’t require transcripts from faculty hires, but we are now doing that. The Steering Committee decided to ask faculty to review their CVs and put today’s date on them so they at least show they have been reviewed and are up to date. 

Course materials – syllabi, outcomes, etc. SEHS materials are gathered and on file. For most departments that is not the case. The CE’s will want to see that students are provided with these materials. We should say that in all courses students must be provided with a syllabus. 

Communications Committee Update
Janet came up with a mock up for the Self-study report with beautiful graphics. 

Newsletter articles – Suzanne and Ken are still working on their articles. 

Timeline

The Steering Committee revisions set us back a bit. The new date for Jack, the Chancellor, and the Steering Committee to review the Self-study report will be May 8. Jan will continue working during this time. Feedback on the draft should be sent back to Jan as soon as possible so she can make her May 15 deadline. There is no time at this point for major revisions. 
Final Chapter and Evaluation Sections
The last chapter will be a brief overview of the five criteria, followed by the piece Suzanne wrote which looks into the future. The evaluation sections should capture the strengths and challenges from each criterion, and the summary in the final chapter will capture and can highlight those. 

Executive summary – Bonnie will look at other self-studies to see if they have executive summaries. She will also check to see if they have an opening letter from the Chancellor. 

The committee discussed and finalized the evaluation sections. Laura will make the edits and send them to Jan and Suzanne. Suzanne will continue working on the final chapter. 
Meeting adjourned.

