	Meeting title:  Steering Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  5/12/09
	


Meeting participants:  
Bonnie Heckard
Jack Kay

Vahid Lotfi

Ken Schilling, Co-Chair

Suzanne Selig, Co-Chair

Fawn Skarsten

Laura Staudacher
Meeting agenda:  
Updating University Web Pages
Site Visit

Transcripts out of the School of Management

Key Discussions and Decisions:
Updating University Web Pages

A message from the Chancellor needs to be written asking all units and departments to update Web pages. Check for broken links, outdated staff directories, etc. 
Site Visit

The Steering Committee should make a list of critical people needed on campus the day of the visit and make sure their calendar is clear and that they know they need to be on campus. 

Possible individuals/groups the CE’s might want to meet with:

Chancellor

Provost

Vice Chancellor

Student Gov

Deans

Student Group

Community Group 
Alumni group

Send out a “Save the Date” message. 
Transcripts out of the School of Management
Beth Manning is confirming the policy, Jack needs to approve it, the university will mandate that SOM will go back and get transcripts for current employees. 

Laura will e-mail the newsletter to the committee. 

Meeting adjourned. 

