	Meeting title:  Steering Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  5/26/09
	


Meeting participants:  
Bonnie Heckard
Jennifer Hogan

Vahid Lotfi

Janet Lorch

Ken Schilling, Co-Chair

Suzanne Selig, Co-Chair

Fawn Skarsten

Laura Staudacher

Meeting agenda:  
Self-study Report Design
Snapshot Update

Final Proofing

Communications Committee Update

Next Steps

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Proofread the snapshot one more time.
	Suzanne
	

	2
	Give Laura a copy of the Report Card to give to Janet.
	Fawn
	

	3
	E-mail Jack about the Critical Issues missing piece.
	Vahid
	

	4
	Call or e-mail Laura with the number of students served at the UHWC.
	Suzanne
	


Key Discussions and Decisions:
Self-study Report Design

Janet Lorch presented the design for the Self-study report. 

Suzanne felt there is too much negative space on the cover. Vahid agreed that the font at the bottom right could be increased. 

Janet is going to look at the quotes again to see if she can find more undergraduate quotes. All of the quotes are “I Am UM-Flint” quotes. 
Jen thought we should do a breakfast event where we can introduce the report.

Jen said ITS can duplicate the DVD’s which will include the snapshot, Resource room materials, and anything else we want to include. 

Snapshot Update

Suzanne will proofread one more time. 
Final Draft Proofing

Fawn will give Laura a copy of the Report Card to give to Janet.

Vahid will e-mail Jack about the Critical Issues missing piece.

Suzanne will call or e-mail Laura with the number of students served at the UHWC.
Communications Committee Update

The committee is discussing ways to get faculty to engage students in the Self-study. We are going to create a “Get Your DUK’s in a Row” poster that will list some items that need to be done to get ready for the site visit. We plan to invite Mary Jo Finney to a meeting to discuss some ideas. 
Next Steps

Strategize for the site visit. 
The June 2nd meeting is canceled. 

Meeting adjourned. 

