	Meeting title:  Data Collection Work Group
	Minutes prepared by: L. Staudacher

	Meeting date:  3/20/08
	


Meeting participants:  
Jon Davidson

Jennifer Fisch-Ferguson

Jerry Glasco

Kathy Schellenberg

Fawn Skarsten, Chair
Laura Staudacher

Meeting agenda:  
Institutional snapshot:

Survey and Drafts:

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Check with Brad about GRE statistics.
	Jennifer
	

	2
	Find out what the budget is for the survey.
	Fawn
	


Key Discussions and Decisions:
Institutional snapshot:

Tuition discount rate is something that hasn’t been included in the past. There was a discussion on the formula that could be used to calculate it and how to include it. 

Jennifer will check with Brad about GRE statistics. 
Jerry has been working on the financial data and Fawn will have that information soon from Dave Barthelmes who is double checking the data now. 
Survey and Drafts:
The committee discussed the exercise the full committee went through at the full committee meeting. It is important to the committee not to have a long survey. Fawn made the decision to put questions on the survey that were most important to the most people. Kathy made the point that there may be questions that are vital to one criterion group in particular and it is important that those questions make it on the survey. 
Electronic surveys are preferred. Kathy suggested giving an incentive item for filling out the survey. Jennifer suggested a coupon screen at the end of the survey. Kathy feels incentives should be given upfront. The committee feels it is important to use an external vendor to conduct the survey. 
The committee discussed what questions where important. 
The committee felt the added open ended questions where not necessary. 

Fawn will find out what the budget is for the survey. 

Next meeting will be the first week in April. 

Meeting adjourned.
