	Meeting title:  Data Collection Work Group
	Minutes prepared by: L. Staudacher

	Meeting date:  10/16/07
	


Meeting participants:  
Jerry Glasco

Linda Knecht

Kathy Schellenberg

Suzanne Selig
Fawn Skarsten, Chair
Laura Staudacher

Meeting agenda:  
October assignment
Peer list

Data requests

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Electronic comments on whitepaper drafts due to Laura
	All committee members
	Oct. 30

	2
	ask DJ about the CAS strategic plan
	Suzanne
	

	3
	Gray book - budget vs. actual for the non-instructional units, listing of grants, facilities
	Jerry
	

	4
	Student Survey data, SSEM Student Concerns annual summaries and fall 06 updates
	Fawn
	


Key Discussions and Decisions:
Handed out whitepaper drafts and discussed October assignment. 
Electronic comments on whitepaper drafts due to Laura from committee members by October 30. 

Discussed peer list and criteria for choosing peer institutions. There will be a companion list of Michigan institutions to look at separately but not as peers. 
Data requests:

As the committee is looking at the white papers they should be looking at data items missing from the criterion 6 SharePoint portal.
Items we know are missing: 

· Gray book 
· Budget vs. actual for the non-instructional units (Jerry) 
· Student Survey data (Fawn) 
· SSEM Student Concerns annual summaries and 
· Fall 06 updates (Fawn) 
· Listing of grants (Jerry) 
· Facilities (Jerry) 
· Governance (Fawn) - Only SHES is missing 

· Instructional unit strategic planning documents (Suzanne will ask DJ about the CAS strategic plan.)
The steering committee will be discussing and revising the timeline. It is the aim of the steering committee to come up with a data collection plan that will be organized and allow ample time to collect the needed data. 
Data does not need to be too detailed; the detail will not go into the report but will be housed in the resource room. We would like to use reports that already exist. A group of major reports that the final report can reference would be ideal. 
Next meeting: Tuesday October 23, 2:00 the Shiawassee room, UPAV.
Meeting adjourned.

