	Meeting title:  Data Collection Work Group
	Minutes prepared by: L. Staudacher

	Meeting date:  12/12/07
	


Meeting participants:  
Jon Davidson

Jay Gandhi

Gerry Glasco

Linda Knecht

Kathy Schellenberg

Fawn Skarsten, Chair
Laura Staudacher

Meeting agenda:  
Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Put links to the VC sites on the SharePoint site Jay will send Laura the link
	Jay/Laura
	

	2
	Send a report on honors program admissions (homework from last meeting) to Laura
	Jon
	

	3
	Follow-up on the campus master plan.


	Fawn
	

	4
	Check the strategic plan link - if it’s not there e-mail jay.


	Laura
	

	
	Take the English marketing study, summarize it, and insert it into a report Vahid created with summaries of other studies. Also include the current graduate student study.
	Jon
	


Key Discussions and Decisions:
Fawn asked Jay to look at the SharePoint portal to make sure all of the surveys are up. 

Jay suggested putting links to the VC sites on the SharePoint site Jay will send Laura the link.

Jon will send a report on honors program admissions (homework from last meeting) to Laura.
Fawn will follow-up on the campus master plan.
Laura will check the strategic plan link - if it’s not there e-mail jay.

Institutional strategy for giving surveys to students – tracks survey timing, protects students from over surveying.
Katherine asked if we are allowed to add questions in student surveys. Larger disciplines can benefit but smaller ones can’t. 
Data requests from the self-study work groups:
Half of the list is already done. The list will be collapsed because there is a lot of repetition. Fawn passed out some of the data she has already collected for C2. Jennifer is working on putting all of the information into one document for the institutional snapshot. The group discussed formatting of the charts and graphs as well as a few problems with some of the graphs which Fawn will check and fix.
Fawn asked Jon to take the English marketing study, summarize it, and insert it into a report Vahid created with summaries of other studies. Jon will also include the current graduate student study. 
Surveys:

There will need to be a survey done of all faculty and staff. The groups are coming up with questions to ask on this survey. The survey will start to come together in the middle of the winter semester and the goal is to get it out by the end of winter. 

Katherine would like to include a question regarding commute time, and time spent at home doing work, job satisfaction, career fulfillment, and achievement.
Jay asked if Fawn has a copy of the survey from 10 years ago, and she does. 

Fawn is meeting with C4 tomorrow. 
Meeting adjourned. 

