	Meeting title:  Resource Rm. Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  
	


Meeting participants:  
Mary Deibis

Mickey Doyle
Bonnie Heckard

Laura Staudacher
Meeting agenda:  
Handouts from the HLC conference

List of items from the 1999 resource room

Division of work

Next steps

Schedule ongoing meetings

Key Discussions and Decisions:
Bonnie explained the Self-study process to Mickey. She also explained that the purpose of the Resource Room Committee is to create a room which houses all of the materials that are referenced in the Self-study report. 

Handouts from the HLC conference

Laura gave the committee members some information from the last HLC conference this past April which discussed the method Saint Xavier University used to set up their virtual resource room as well as their physical resource room. The next HLC conference will be held April 17-21, 2009. Bonnie let Mickey and Mary know it would be appropriate for them to attend if they wish. 
List of items from the 1999 resource room

Laura also gave the group a list of items which were housed in the resource during the last site visit in 1999. 

We will need to make a decision as to how much data we would want to put on a jump drive (or in some other electronic form) for the site evaluators to access ahead of their visit. 

Laura and Bonnie invited themselves to Adrian College to look at their resource room. 

Division of work

Bonnie suggested Mickey and Mary look through the old list and see if they are familiar with any of documents there and where they might be located. She also suggested that Mary and Laura be in charge of the organization of the room and the materials. Laura and Mary should sit down with an OfficeMax catalog and decide what kinds of supplies will be needed. 
Mary asked if there would be any new information that isn’t written yet that would need to be included in the resource room. Bonnie said she didn’t think so, but she wasn’t sure.  

Mickey asked if we would be creating any kind of web site or if we will be using only the paper resource room. Bonnie said we could create a Web site - there will be an addendum to the report because there will be changes between the time the report is finished it might be easier to use a web site. 

Next steps

Go into the SharePoint portal and see what’s there

Go to the HLC website for more information on the HLC
Take a look at the next draft of the Self-study report when it is available

Start making lists of documents that need to be in the resource room 

Schedule ongoing meetings

Every other Wednesday starting Oct. 8 

Meeting adjourned.

