	Meeting title:  Resource Rm. Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  12/17/08
	


Meeting participants:  
Mary Deibis

Mickey Doyle
Bonnie Heckard

Fawn Skarsten

Laura Staudacher
Meeting agenda:  
Grand Valley State University Resource Room Presentation
Format for Inventory
Look at 1999 list of exhibits
Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Check on file cabinets and shelves at the library we may be able to use.
	Mickey
	

	2
	Create a list of items that fall under the Deans or department chairs.
	Bonnie and Laura
	

	3
	Look at the list from the 1999 study.
	Mary and Mickey
	

	4
	Check with Jack to see if Graduate program minutes prior to last three years need to be put in electronic form.
	Bonnie
	


Key Discussions and Decisions:
The committee watched the presentation of Grand Valley’s resource room. 

Jack would like everything in digital format. Fawn said Maureen and Bob are working on a program that will sort CV’s. There are some old memo’s, things that came out of Renate’s era, copies of the academic affairs update, minutes from Budget Priorities meetings that may need to be scanned. Bonnie said we should contact departments such as ITS and tell them we need electronic copies of everything we need. 

Bonnie gave the group the list of exhibits and resources from the 1999 Self-study. She has been going through the list and putting names of committee members next to items she would like them to work on. 

Conspectus information is on the Library website. There is a manual that is being rewritten which can be placed on the Web site in the next six months. 
We should wait until January to start the inventory because there will be a much tighter draft by then.

Mary suggested that each Dean should assign a contact person for the department. Fawn said in the last self-study each department was asked for a procedure notebook. We also need to ask the Deans for all of the CV’s very soon. 

Grad Programs has two rooms to temporarily store some of the files until we can have the actual room. We’ll need to buy two lateral files as well as some bookshelves. Mickey said he knows of file cabinets and shelves at the library we may be able to use. We’ll also need tables and chairs. 

We need to give each department guidance as to what we need from them. We would need syllabi for each course, procedures, assessment plans, etc. 
Freedom of academic expression – on Mary Sue Coleman’s website. 

It might be a good idea to have the contact person from each department at the table to discuss the items they have because they know best what they use. 
Bonnie and Laura will create a list of items that fall under the Deans or department chairs. 

Mary and Mickey will look at the list from the 1999 study. 

Mary has Graduate program minutes in electronic form from the last three years but hard copy prior to that. She asked if she needs to put those prior minutes in electronic form. Bonnie said she would check with Jack. 

Meeting adjourned. 

