	Meeting title:  Resource Rm. Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  3/18/09
	


Meeting participants:  
Mary Deibis

Mickey Doyle
Bonnie Heckard

Fawn Skarsten

Laura Staudacher
Meeting agenda:  
Indexing Evidence in Self-study Draft
Department Contacts

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Index evidence in draft as assigned.
	All committee members
	By next meeting

	2
	Draft a letter to the deans asking them to identify a contact person for each unit/department.
	Bonnie
	

	3
	Create a timeline for the Resource Room Committee.
	Laura
	


Key Discussions and Decisions:
Mickey said there is a new picture in the library of the first graduating class of the university that could be hung in the resource room during the visit. 

Indexing Evidence in the Self-study Draft

Laura gave each committee member (except Fawn) a Criterion section in which she has identified evidence. Each person will find the evidence in the index database on SharePoint and mark the criterion number where it’s located. Each person will finish his or her assignment by April 8. At that point, Fawn will look through the database and delete items that aren’t needed and mark the rest as exhibit or evidence by the meeting on April 15. 
Department Contacts

Bonnie will draft a letter to the deans asking them to identify a contact person for each unit/department.
Laura will create a timeline for the Resource Room Committee. 

Meeting adjourned. 

