	Meeting title:  Resource Rm. Committee
	Minutes prepared by: L. Staudacher

	Meeting date:  6/03/09
	


Meeting participants:  
Mary Deibis

Mickey Doyle
Bonnie Heckard

Laura Staudacher

Beulah Alexander

Roy Barnes

Mary Packer
Meeting agenda:  
CAS and Education/School of Social Work/ECDC

Electronic Archive

Action items: 

	#
	Action required
	Assigned
	Deadline

	1
	Invite Scott Arnst to the meeting in two weeks to discuss electronic archive.
	Mary D
	


Key Discussions and Decisions:
CAS and Education/School of Social Work/ECDC

The Committee met with Roy Barnes, Mary Packer, and Beulah Alexander to discuss what is needed from their departments for the Resource Room. 

Do not need all course syllabi. We simply need to be able to say where each department keeps them. 

Bonnie told our guests to identify where each item is currently: on the Web, in the catalog, etc. 

Hard copies of curriculum committee minutes are important. 

Mary Packer will check to make sure the Nigeria articulation agreement still exists. It is mentioned in C5. 

CAS annual report is listed in the Provost annual report. 

Mary Packer will ask for CAS department brochures. 

SEHS has a copy of all department minutes in the dean’s office. 

All CV’s and transcripts should be available. Transcripts are required as a stipulation of employment. Mary Packer will check on the CAS faculty. SEHS CV’s and transcripts are stored in the dean’s office. 

Procedures on grievance, budget, structure to curriculum, outcomes and measurement, governance, etc. we need to be sure we have a paper trail when policies change. 
SEHS preceptors and agreements for schools and where our students are placed. CE’s might want to go to internship sites. 

Advisory boards – minutes and rosters, scholarship information, and surveys should be included.
LEO has a different process for evaluations than tenured faculty. 
Minutes that are pulled into the resource room will be “circulated” minutes with a notation that there are non-circulated minutes and identify what office they can be found in. 

Be sure Web sites are up to date. 

Electronic Archive

Create an electronic archive of the electronic database. 
Mary Deibis will invite Scott Arnst to the meeting in two weeks to discuss. 

Meeting adjourned.

