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	THE UNIVERSITY OF MICHIGAN

SELECTION CRITERIA

For

Instructional, Primary Research,

Librarian, Curator and Ungraded

Academic Administrative Positions
	For Employment Office Use

	
	
	


	Title of Position to be filled
	     

	School, College, Division
	     

	Department Name
	     
	Department Number
	     


MINIMUM QUALIFICATIONS
Below list the minimum qualifications necessary for this position. These should be the same as those listed under “Necessary Qualifications” on the Notification of Open Position Form (#36500) submitted for this position. 

	     


SELECTION CRITERIA
List below selection criteria which will be used to assess applicants for this position. Attach additional sheets if necessary. (Criteria need not be listed in any specific order.) Also indicate the way(s) in which each criterion will be measured (interview, reference, resume, publication, etc.). See Selection Criteria Guidelines on reverse side.

	
	SELECTION CRITERIA
	HOW MEASURED/DEMONSTRATED

	(1)
	     
	     

	(2)
	     
	     

	(3)
	     
	     

	(4)
	     
	     


	SUBMITTED BY
	     
	
	     

	
	Name (print) of person responsible for appointment decision.
	
	Phone number

	
	
	
	

	
	
	
	Date

	
	
	
	
	
	

	
	
	
	
	
	


Form 39910
SELECTION CRITERIA GUIDELINES
When filling positions, the search committee or appointing department should establish the criteria to be used as minimum qualifications and the criteria to be used as standards for selections. Determining these standards should take place before a position is posted and the screening and selection process begins.

Minimum qualifications are the lowest requisites (education, experience, etc.) considered acceptable to performance of responsibilities in the posted position. After using minimum qualifications to screen out unqualified applicants, the search committee or appointing department has remaining a group of applicants to be given further consideration.

Selection criteria are the standards used to further assess applicants who remain in the applicant pool after the screening process. Selection criteria are used to sort among these applicants who will possess in varying degrees more qualifications than the minimum. Selection standards are written to allow for the quality and quantity of additional education, experience, knowledge and ability desired for the position. Application of these standards will result in a group of applicants to be most seriously considered.

After using the selection criteria to evaluate best qualified applicants, the search committee or appointing department will select the applicant who possesses the best combination of qualifications for the position as stated in the selection criteria.

Federal selection guidelines explain that all applicants must be assessed by the same standards. Further, these standards must be:

1) related to the work;

2) measurable or demonstrable or both;

3) necessary to successful performance of the work.
	USING THESE REQUIREMENTS, RECORD ON THE OTHER SIDE OF THE FORM THE MINIMUM QUALIFICATIONS FOR THIS POSITION. THEN RECORD THE SELECTION CRITERIA ESTABLISHED FOR THIS POSITION. WHEN RECORDING SELECTION CRITERIA, INDICATE THE WAY IN WHICH EACH CRITERION LISTED WILL BE MEASURED OR DEMONSTRATED.




To assist you in establishing minimum qualifications and selection criteria, some examples which have been developed for University positions are given here:

	
	MINIMUM QUALIFICATIONS
	SELECTION CRITERIA:
	HOW MEASURED:

	ASSISTANT/

ASSOCIATE

PROFESSOR

(LS&A/

Astronomy)
	· PhD or equivalent in Astronomy or closely related field
	· Post-doctoral experience in theoretical astrophysics, preferably in the field of extragalactic astronomy
	Resume

	
	· Research in theoretical astrophysics
	· Research in the field of extragalactic astronomy
	Resume, publications, references, interview

	
	· Ability to direct PhD thesis research
	· Ability to stimulate research of colleagues
	Resume, references, interview

	
	· Ability to teach undergraduate and graduate courses in astronomy
	· Ability and initiative to develop course materials and present them
	Resume, references, interview, colloquium


(Sample)

AFFIRMATIVE ACTION PLAN

For a faculty position


The (name of department) is attempting to fill the position of (name of position). In order to attract a diverse group of candidates for this position, it is intended that the requisition will be advertised in the (name of newspaper, publications, etc) and within the University of Michigan system which includes all University of Michigan campuses.  In addition, this position will be posted on the MI-HERC job posting website to help provide a more diverse candidate pool.

UM Flint’s University Human Resources will maintain communications with local area agencies serving communities with significant representations of people of color and other protected groups. These agencies include but are not limited to the NAACP, Flint Urban League, Spanish Speaking Information Center, Michigan Rehabilitation Services, and other educational institutions.

Sample Advertisement

Below is a standard example of an advertisement that will be placed in the advertisements outlined in your Affirmative Action Plan.  If a different ad is desired, please type the desired ad in place of the standard ad.

Assistant Professor
Department of History, University of Michigan - Flint. For additional information, please consult our website at www.umich.edu/~jobs.  At Detailed Search enter job ID xxxx.  UM-Flint is a non-discriminatory/Affirmative Action Employer. 
Shortcode:________________










