FRANCES WILLSON THOMPSON LIBRARY
PROXY APPLICATION
Borrowing by proxy is intended to provide borrowing privileges to individuals working for a University of Michigan-Flint faculty member who has a permanent teaching appointment.  The proxy borrowing card is issued only upon written authorization of the faculty member.  Although the proxy employee carries the library card, the sponsoring faculty member is wholly responsible for all materials borrowed in his or her name on the proxy card.   Lost or damaged items will be billed to the sponsoring faculty.  All notices and correspondence will be sent via e-mail to the faculty sponsor.   Faculty sponsor is responsible for monitoring all items borrowed under their name on proxy card.

The faculty member assumes full responsibility for the use made of the card.  These responsibilities include:

· Prompt communication with the proxy employee regarding all notices and correspondence.

· Return or renewal of books by the due date.

· Immediate return of books that are recalled for use by other borrowers or for Reserved Readings.

· Payment of all library materials lost while charged to the proxy employee.

· Written notification if a proxy is to be revoked or cancelled before the stated expiration date.

The sponsoring faculty member’s borrowing privileges, as well as the proxy’s will be suspended if the proxy card allows borrowed material to become delinquent.

Please bring this form to the Circulation Department (3rd floor) Thompson Library.
To be completed by faculty only!

Please PRINT or TYPE following information:
PROXY BORROWING CARD TO BE ISSUED TO:______________________________________________

Proxy phone number:_______________________             (First                   M.I.                Last Name)

I have read the statement of policy applying to designating proxies as described above and am aware of an accept the responsibilities of a sponsoring faculty member as stated therein.

Faculty Name:_________________________________    Dept:______________________________________

Faculty Email:____________________________________________    Phone:__________________________

PROXY TO EXPIRE ON (mm/dd/yyyy):________________________________________________________

Faculty signature:___________________________________________________________________________

FOR LIBRARY USE ONLY

Faculty ID Key: _____________________________     New Proxy barcode:____________________________

Fall 2004


