English 109    Guidelines for Tutors
Fluency I: Introduction to Fluency

Assignments: 

--Free-writing 

--Pre-writing techniques Idea Lists 

--2 or 3 assignments to diagnose strengths and weaknesses 

Tutors are teaching: 

--Ways to generate information

--Use of specific details 

--Importance of content 

--Awareness of the “dumb reader”

--Clarity 

Tutors are building confidence. 

Once students have “warmed up” by showing they can generate a page or two of meaningfu1 writing, and the tutors have bad a chance to diagnose initial strengths and weaknesses, the students are ready to move on to Fluency II.  Generally, this takes 1-2 weeks into the term. One credit students may go directly into Fluency II after a diagnostic is given. 

Fluency II: Dealing with Major Weaknesses

Assignments: 

Students can do any number of assignments in Fluency II until the tutor feels they can move on to more analytical writing. When selecting the next assignment for a student, consider work done on previous assignments and tutor comments on log sheet.

Tutors are teaching: 

--Detail/examples--personal information, voice, emotion 

--Organization, paragraphing, introduction, body, conclusion, transitions, flow of ideas 

--Purpose, focus, central idea, message, thesis

--Audience awareness 

--Style, consistency of tone and voice, clarity 

--Mechanical/grammatical problems, dialect--one or two skills at a time

--Experimentation, variety of assignments and topics 

Tutors are building specific writing skills tailored to individual needs. 

Before moving a student on to Fluency III, tutors should consider whether or not the student's remaining writing problems will affect his/her ability to be successful in other areas of writing.  If the student is making good progress in the areas above, and seems ready to attempt the more formal writing and organizational patterns of Fluency III and Summary/Reaction, move the student on to Fluency III, but continue to deal with individual writing problems as they occur. 

Fluency III: Personal Persuasion/Opinions and Facts

Assignments:

--Taking a stand

--Pro/con 

--Personal views 

Tutors are teaching: 

--Central thesis (argument)

--Supporting evidence

--Organization of ideas 

Tutors are building the ability to take a position on a subject and defend it. 

Fluency III assignments are meant to act as a bridge between the informal writing of Fluency II and the more formal, structured Summary/Reaction and Analysis papers.  If all of the objectives of Fluency I and II are not met by the student after 3 or 4 assignments in Fluency III, the student should go back to Fluency II assignments to continue working on individual writing problems before moving on to Summary/Reaction. 

Summary/Reaction

Assignments: 

Students read an article and then write an essay about it" which includes a summary of the article's main points and a personal response or interpretation. 

documented with specific references to ideas in the piece and/or examples from the student's own experiences. The purpose of the summary is to inform the reader (who may not have read the piece) of the article's main ideas; the reaction should be the bulk of the student's paper. Students can do any number of S/R assignments but should also occasionally return to Fluency II or III assignments to prevent boredom. A student with multiple writing problems may not progress to S/R until the very end of the term or not at all. 

Tutors are teaching: 

1) How to summarize reading 

2) Use of quotes and examples from reading to support interpretation and response Use of personal examples to support interpretation and response 

3) Forming and shaping an essay that's objective and critical but also includes personal opinion, interpretation and response as well as reading/writing connections.
Tutors are building reading, writing, thinking skills in preparation for 111/112. 

Analysis

Assignments: 

The student reads an article, essay, poem, or story and writes an essay about the reading, explaining it, interpreting it, discussing it, taking it apart and/or responding to it. The student creates his or her own question/thesis about the reading and writes an essay based on this central idea. Analysis assignments are advanced Summary/Reactions, suitable for more advanced and enthusiastic students who are ready to think and write independently. Students are often asked to do this kind of writing in 111/112 and 200 level English courses; very few students are ready for this kind of writing and thinking in 109.  However, those that show they are ready to work independently, should be encouraged to do a few analysis assignments toward the end of the term.

Tutors are teaching: 

--Ways of generating your own paper topic

--How to develop an essay around a central thesis based on reading

--Critical/analytical thinking 

Tutors are building the ability to read, think, and write independently. 

Revision

Assignments:

--One credit students revise two papers 

--Two credit students revise three papers

--Three credit students revise four papers 

Work on revisions should not begin until mid-term at the earliest with the greatest effort concentrated in the last 3 to 4 weeks of the semester. A given paper can be revised many times until the student and tutor both agree that it has reached its full potential as far as content and organization are concerned.

Tutors are teaching: 

--Application or all Fluency II writing skills to each paper, progressing from Higher Order Concerns to Lower Order Concerns 

--Preparation of "reader-based" prose 

Need to revise for content and organization before tackling correctness.

Tutors are building the ability to evaluate and revise drafts. 
Proofreading:

Assignments:

This is the final step in the writing process. Students and tutors should go over each final revision, polishing and proofreading it together until it is as mechanically and grammatically correct as possible. Some students may benefit from doing one or two proofreading exercises from the assignment drawer. If necessary, a handbook may be used to clarify those skills a student does not yet have under control.

Tutors are teaching: 

--Grammar, punctuation, capitalization, and spelling skills by working directly with errors on individual papers. 

--Proofreading skills:  how to proofread effectively: what to look for

--The importance of correctness in written communication 

Tutors are building the ability to produce polished writing ready for a reader. 
